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Interested bidders shall prepare and electronically submit, a bid package consisting 
of bidder’s REQUIREMENTS (a-i), signed FORM BF and any other technical 
information required in order to be considered for award of this project.  JAXPORT
no longer accepts any bid packages submitted by mail or hand-delivery.  Please visit 
the JAXPORT’s website at www.jaxport.com for more information and updates. Bids 
received via email, fax or hand delivery will be declared nonconforming and will not 
be read or accepted.   

1. BIDDER REQUIREMENTS FOR CONTRACT NO.: MC-2108A 

NAME OF FIRM: ________________________ 

The electronically submitted documents shall contain the following information: 

a. Bid bond, certified check or cashier's check for 5 percent of the amount 
of the bid (See Article 6 in Supplemental Instructions to Bidders). 

b. Form COI, “Conflict of Interest Certificate” statement. 

c. Form PEC, “Sworn Statement on Public Entity Crime.” 

d. Bidders Representation and Authorization – Written Statement (Only if 
necessary). 

e. Form MR, “Bidders Minimum Requirements” (See Article 4 in 
Supplemental Instructions to Bidders). 

f. Form CCRSC, “Contractor Certification Regarding Scrutinized Companies.” 

g. Form E-Verify, “Acknowledgement and Acceptance of E-Verify 
Compliance.”  

h. SEB Form 1, “Schedule of Subcontractor/Sub-consultant Participation.” 

i. SEB Form 4, “Certified JSEB Unavailability Certification”, if required. 

2. Signed FORM BF, and any technical information required to be submitted 
by the specifications.  
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Alternatively, the entire bid package must be submitted in PDF format only through 
Trimble Unity Construct (E-Builder) Electronic Bid Submission, in sufficient time to 
ensure receipt prior to the time specified below. 

Bids must be submitted prior to 2:00 PM (ET), January 27, 2026. The submit 
button will deactivate at exactly 2:00 PM (ET) and you will not be permitted 
to submit your bid regardless of where you are in the process. Please plan 
accordingly.   

The PDF file name(s) should read “MC-2108A.”  “How to Submit Your Bid Response in 
Trimble Unity Construct (E-Builder)” is provided as “Attachment No. 1.”  Additional 
instructions on how to navigate in Trimble Unity Construct (E-Builder), click the below 
link to access the “Bidders Portal Instructional Training Video”:  

https://videos.trimble.com/construction/watch/kCSanAGnXaJoHgeQNz5mGe 

It is the sole responsibility of the Bidder to have its bid submitted to JAXPORT as 
specified herein before the aforementioned date and time.  For the purpose of the ITB, 
a Bid is considered delivered when confirmation of delivery is provided by Trimble Unity 
Construct (E-Builder).  Bidders must ensure that its electronic submission in Trimble 
Unity Construct (E-Builder) can be assessed and viewed at the time of the Bid Opening.  
JAXPORT will consider any file that cannot be immediately accessed and viewed at the 
time of the Bid Opening (including, but not limited to encrypted files, password 
protected files, or incompatible files) to be blank or incomplete, as context requires, and, 
therefore, unacceptable.  Bidders will not be permitted to unencrypt files, remove 
password protections, or resubmit documents after Bid Opening to make a file viewable 
if those documents are required with Bid.  All expenses for submitting Bids to JAXPORT 
are to be borne by the Bidder and will not be borne, charged to or reimbursed by 
JAXPORT in any manner or under any circumstance. 

 

If your firm does not intend to submit a bid for this project, please complete Form NB 
and fax to (904) 357-3077 or e-mail to Elijah.Wright@JAXPORT.com 
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PROJECT: Warehouse Demolition at 1732 Talleyrand Avenue 

CONTRACT NO. MC-2108A 

BID OPENING DATE: Tuesday, January 27, 2026 TIME: 2:00 PM (ET) 

If your firm does not intend to submit a bid for this project, please provide us with the 
information requested below and fax to (904) 357-3077 or e-mail to 
Elijah.Wright@JAXPORT.com NAME OF FIRM: __________________________________ 

We are unable to submit a bid for this project for the following reasons: 

SIGNATURE: _________________________ 

TITLE: ______________________________ 

TELEPHONE: (       )              

We (    ) are / (    ) are not interested in bidding on similar JAXPORT projects in the 
future.
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1. AUTHENTICATION OF BID FORM

All bids submitted for this project shall be signed as outlined below.  FAILURE ON THE 
PART OF THE INDIVIDUAL, PARTNERSHIP OR CORPORATION TO SIGN THE 
BID, FORM BF, WILL CONSTITUTE A MATERIAL IRREGULARITY AND SHALL 
RESULT IN THE REJECTION OF THE BID. 

a. If made by an individual, FORM BF shall show the name and business 
address of the individual or firm and shall be signed by the individual or 
authorized representative of the individual. 

b. If made by a partnership, FORM BF shall show the name and business 
address of the partnership and shall be signed by a partner or authorized 
representative of the partnership. 

c. If made by a corporation, FORM BF shall show the name and business 
address of the corporation and shall be signed by an officer or an authorized 
representative of the corporation. 

2. AWARD OF CONTRACT 

JAXPORT reserves the right to award this contract to the lowest, responsive, responsible 
bidder, whose bid is fully conforming to the requirements of the bid documents.  
Nevertheless, JAXPORT reserves the right to waive informalities and minor irregularities 
in any bid, to reject any or all bids, and to accept the bid, which in its judgment, will be 
in the best interest of JAXPORT. JAXPORT will be the sole judge of which proposal will 
be in its best interest and its decision will be final. 

JAXPORT reserves the right to award this contract to the bidder offering the lowest price 
consistent with meeting all specifications, terms, conditions, delivery requirements set 
forth on this bid.  No award will be made until all necessary inquiries have been made 
into the responsibility of the lowest conforming bidder and JAXPORT is satisfied that the 
lowest bidder met all the requirements, is qualified and has the necessary organization, 
capital and resources required to perform the work under the terms and conditions of 
the contract.  JAXPORT reserves the right to accept or reject any or all proposals, in 
whole or in part.   

3. BID AMENDMENTS 

Bid price amendments are permissible if received by JAXPORT Procurement Services,  
via Trimble Unity Construct (E-Builder) electronic submission, prior to the bid opening 
time stated in the "Invitation to Bid."  

Refer to Attachment No. 1 “How to Submit Your Bid Response in Trimble Unity 
Construct (E-Builder)” for additional instructions on how to navigate in Trimble Unity 
Construct (E-Builder). Click the below link to access the “Bidders Portal Instructional 
Training Video”:  
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https://videos.trimble.com/construction/watch/kCSanAGnXaJoHgeQNz5mGe 

It is the responsibility of the individual, partnership, or corporation submitting the bid to 
ensure that any amendment, is made prior to the bid opening time stated in the 
"Invitation to Bid."  JAXPORT accepts no responsibility for late amendments, and bidders 
shall not be permitted to modify their bids after the specified time for the bid opening.  
EMAIL, MAIL AND FACSIMILE TRANSMISSION OF AMENDMENTS TO JAXPORT WILL 
NOT BE ACCEPTED. 

All amendments must be signed by an individual authorized to sign the bid.  An 
unsigned amendment shall be considered nonconforming and will therefore cause the 
amendment to be rejected.  No amendment shall be withdrawn after the closing date 
and time specified herein. 

4. BIDDERS MINIMUM REQUIREMENTS

Contractors are required to upload via Trimble Unity Construct (E-Builder) Electronic Bid 
Submission FORM MR, "BIDDERS MINIMUM REQUIREMENTS," and include it as part of 
the "BIDDER REQUIREMENTS" (see section “Bid Contents and Format”).  Before an 
award is made, Minimum Requirements of the apparent low conforming bidders will be 
examined to determine the Contractor's financial responsibility and work history, 
experience and current workload.  Additional information may be requested if JAXPORT 
considers it necessary to make a proper evaluation.  Based on the review of the 
Contractor’s financial condition, previous experience, current workload or any other 
information included on BIDDERS MINIMUM REQUIREMENTS or subsequently requested 
from the Contractor, JAXPORT reserves the right to reject any Contractor’s bid, should, 
in JAXPORT’s sole judgment, the Contractor is or appears to be unqualified or incapable 
of successfully completing the project in a timely manner. 

The Minimum Requirements requires a financial statement as outlined in Section 
119.071, Florida Statutes, and provides: 

"Any financial statement which an agency requires a prospective bidder to submit in 
order to pre-qualify for bidding or for responding to a proposal for a road or any other 
public works' project is exempt from s. 119.071 (1c) and s.24(a), Art. I of the State 
Constitution.” 

5. BID FORM 

The bidder shall submit the bid on Bid FORM BF furnished herein. If additional forms are 
required, they may be secured from JAXPORT or may be duplicated.  The bidder shall 
state the price, typewritten or written in ink, in numerals, for which the bidder proposes 
to do each item of work.  See "BID CONTENTS AND FORMAT" section for more details. 

NOTE:  IT IS MANDATORY THAT THE BIDDER SHALL ACKNOWLEDGE THE 
INCLUSION OF ALL ADDENDA ON THE BID FORM, FORM BF.  
ACKNOWLEDGEMENT SHALL BE MADE BY INITIALS AND DATE.  FAILURE TO 
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ACKNOWLEDGE ALL ADDENDA MAY RESULT IN REJECTION OF THE BID.   

PLEASE VISIT HTTPS://WWW.JAXPORT.COM/PROCUREMENT/ACTIVE-
SOLICITATIONS/ PRIOR TO THE BID OPENING TO DETERMINE IF ANY 
ADDENDA HAVE BEEN RELEASED ON THIS CONTRACT. 

6. BID GUARANTY 

Each bidder shall furnish with the bid a bid bond in an amount not less than 5 percent 
of the total bid, as a guaranty that the bid will not be withdrawn for a period of 90 
calendar days after opening of bids.  As soon as practicable after the opening of bids, 
any checks submitted as guaranty by bidders who are not among the three lowest cost, 
responsive, responsible bidders will be returned.  Checks submitted by the remaining 
bidders will be returned after execution of the Agreement and submittal of the required 
bonds by the successful bidder. 

If contract bond is not furnished within the time stated herein, the bid guaranty will be 
forfeited and the contract may be awarded the next low conforming bidder.  THE BID 
BOND MUST BE SECURED FROM AND EXECUTED BY AN AGENCY DULY-
LICENSED TO DO BUSINESS IN THE STATE OF FLORIDA, PURSUANT TO 
CHAPTER 255 OF THE FLORIDA STATUTES, SECTION 255.05.  FAILURE TO 
FURNISH THE BID GUARANTY, INCLUDING POWER OF ATTORNEY, IF 
REQUIRED, WILL CONSTITUTE A MATERIAL IRREGULARITY AND SHALL 
RESULT IN THE REJECTION OF THE BID. 

If a bid bond is used, it shall be written through a Surety bond agency and with a Surety 
company meeting the same specifications as those required for contract bonds. 

The bid bond provided by the Owner of the Property/Contracting Public Entity may be 
utilized (see Form BBF).  Surety’s standard bond form for State of Florida is acceptable. 
Refer also to “Surety Bonds” of the “General Conditions.” 

7. BID OPENING - PROCEDURE

At the time and place stated in the "Invitation to Bid," JAXPORT’s representative will 
announce the close of bidding and commence with the Bid Opening.  Bidders are invited 
to attend the ZOOM Meeting proceedings . 

The Bidder’s name and the total amount used for basis of award will be the only 
information read aloud. 

8. EXAMINATION OF DRAWINGS, SPECIFICATIONS, AND SITE OF 
WORK

The bidder is advised, before submitting a bid, to visit the site of the proposed work and 
become familiar with the nature and extent of the work and any local conditions that 
may in any manner affect the work to be done, and equipment, materials, and labor 
required.  The bidder is required to examine carefully the drawings and specifications 
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and contract forms, and to be informed regarding any and all conditions and 
requirements contained herein that may in any manner affect the work to be performed.  
No allowances will be made for conditions overlooked or ignored by the bidder. 

9. EXECUTION OF THE AGREEMENT 

The individual, firm, or corporation to which the contract has been awarded shall sign 
the Agreement and return it within ten (10) calendar days after receipt from JAXPORT. 

10. FAILURE TO EXECUTE THE AGREEMENT

Failure on the part of the successful bidder to execute the Agreement as required will be 
just cause for the annulment of the award, and in the event of the revocation of the 
award, the bidder shall forfeit the Bid Guaranty.  This forfeiture shall not be construed 
as a penalty, but as reasonable, fixed and liquidated damages because of the bidder's 
failure to enter into contract with JAXPORT. 

11. FAMILIARITY WITH LAWS 

The bidder shall be familiar and comply with all Federal, State, and local laws, 
ordinances, rules and regulations that in any manner affect the work.  Lack of such 
knowledge on the part of the bidder will in no way relieve the bidder from any 
responsibility. 

12. FLORIDA STATE SALES TAX

It is the bidder's sole responsibility to incorporate any and all applicable taxes into the 
bid.  However, Chapter 212 of the Florida Statutes provides JAXPORT with sales tax 
exemption for all procurements made directly by JAXPORT.  After a contract has been 
awarded, certain items which have been included in this bid may be purchased directly 
by JAXPORT in order to benefit from this tax savings program (See Special Conditions, 
Section 10, Tax Savings Program, General for more information). 

13. OMISSIONS, DISCREPANCIES AND ADDENDA 

a. Should an omission or discrepancy be found in the bidding documents, or if 
there is any doubt as to the meaning, the bidder shall notify JAXPORT 
Procurement Services, in writing, in sufficient time in order that an 
addendum might be issued to all prospective bidders, if necessary. 

b. Any addenda issued by JAXPORT for the purposes of changing the intent of 
the plans and specifications or clarifying the meaning of same shall be 
binding in the same way as if written in the specifications.  All addenda will 
be issued by Procurement Services prior to the bid opening.  It is each 
bidder's sole responsibility to verify they have received all addenda in 
sufficient time to properly evaluate their contents before submitting a bid. It 
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is the usual practice for JAXPORT to email addenda to known prospective 
bidders, but JAXPORT does not guarantee that all bidders will receive 
addenda in this manner in due time before the bid opening. 

c. It is mandatory that the bidder shall acknowledge the inclusion of all 
addenda on the bid form, FORM BF.  Acknowledgement shall be by initials 
and date.  Failure to acknowledge all addenda may result in rejection of the 
bid. 

14. PROTEST PROCEDURES 

Respondents shall file any protest regarding this RFP in writing, in accordance with 
JAXPORT’s Protest Procedures promulgated on SOP- 1215 Procurement Code for the 
Jacksonville Port Authority, available at https://www.jaxport.com/procurement/

15. PUBLIC MEETING REQUIREMENTS 

JAXPORT complies with Section 286.011 of the Florida Statutes.  Therefore certain types 
of staff meetings and meetings of JAXPORT Awards Committee, and Board of Directors 
are required to be held in public, with sufficient notice made of the time and date of the 
meeting(s). All notices of public meetings are posted in the lobby of JAXPORT, 2831 
Talleyrand Avenue, Jacksonville, FL 32206 and on JAXPORT’s website at 
www.jaxport.com.  For information concerning when the project(s) will be submitted for 
award, contact JAXPORT Procurement Services at telephone (904) 357-3017, Monday 
through Friday. 

16. REQUIREMENTS OF THE BIDDERS 

The successful bidder shall hold a current Contractor's certificate for the type of work to 
be performed, if it is required by JAXPORT and under applicable law.  Evidence of such 
certificate shall be presented before contract award, or it may be requested with the 
Bidder's REQUIREMENTS at the time of bid. 

In addition, Plumbing and Electrical Contractors and Subcontractors shall be required to 
hold current certificates issued by the City of Jacksonville qualifying them to perform 
such work.  Chapter 489.103, Florida Statutes, provides that Contractors involved in 
work on bridges, roads, highways, railroads, or utilities and services incidental thereto, 
and certain specialties are exempt from licensing by the State of Florida.  The Florida 
Department of Business and Professional Regulation, advises that wharves, airfield 
pavements, and fences are included among the specialties which are exempt from 
licensing. 

17. STATEMENTS BY BIDDERS 

a. CONFLICT OF INTEREST - Pursuant to Chapter 112 of the Florida Statutes, 
Bidders are required to complete and submit with their bids a "Conflict of 
Interest" statement.  Form COI is provided in the bid documents for that 
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purpose and must be included as a part of the "BIDDER REQUIREMENTS" at 
the time bids are submitted. 

 Subcontractors, Vendors, and Suppliers selected by JAXPORT to participate in 
the Tax Savings Program will be required to submit Conflict of Interest 
statements prior to any Purchase Orders being issued.  The Prime Contractor 
shall be responsible for obtaining those statements from Subcontractors, 
Vendors and Suppliers and providing same to JAXPORT in a timely manner. 
Refer to the “Special Conditions” entitled, “Tax Savings Program – General” 
of the contract documents for more details on the Tax Savings Program. 

 

b. PUBLIC ENTITY CRIME - Pursuant to Chapter 287 of the Florida Statutes, 
Bidders are required to complete and submit with their bids a Sworn 
Statement Pursuant to Section 287.133 (3) (a), Florida Statutes, on Public 
Entity Crimes.  Form PEC is provided in the bid documents for that purpose 
and must be included as a part of the "BIDDER REQUIREMENTS" at the time 
bids are submitted. 

 A person or affiliate placed on the convicted vendor list following a conviction 
for a public entity crime is prohibited from doing any of the following for a 
period of 36 months from the date of being placed on the convicted vendor 
list: 

 Submitting a bid on a contract to provide any goods or services to a 
public entity; 

 Submitting a bid on a contract with a public entity for the construction 
or repair of a public building or public work; 

 Submitting bids on leases of real property to a public entity; 

 Being awarded or performing work as a contractor, supplier, 
subcontractor, or consultant under a contract with any public entity; 
and 

 Transacting business with any public entity in excess of Category Two 
threshold amount ($35,000) provided in section 287.017 of the 
Florida Statutes. 

 

c. DISCRIMINATORY VENDOR LIST – An entity or affiliate placed on the 
discriminatory vendor list pursuant to section 287.134 of the Florida Statutes 
may not: 

 Submit a bid on a contract to provide any goods or services to a 
 public entity; 

 Submit a bid on a contract with a public entity for the construction or 
 repair of a public building or public work; 
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 Submit bids on leases of real property to a public entity; 

 Be awarded or perform work as a contractor, supplier, subcontractor, 
 or consultant under a contract with any public entity; or 

 Transact business with any public entity. 

 To view a current list, visit: 
http://www.dms.myflorida.com/business_operations/state_purchasing/vendor_
information/convicted_suspended_discriminatory_complaints_vendor_lists

d. BIDDERS REPRESENTATION AND AUTHORIZATION – In submitting a 
bid, each Bidder understands, represents, and acknowledges the following (if 
the Bidder cannot so certify to any of the following, the Bidder shall submit 
with its response a written explanation of why it cannot do so). 

 The Bidder is not currently under suspension or debarment by the 
State or any other governmental authority. 

 To the best of the knowledge of the person signing the bid 
documents, the Bidder, its affiliates, subsidiaries, directors, officers, 
and employees are not currently under investigation by any 
governmental authority and have not in the last ten (10) years been 
convicted or found liable for any act prohibited by law in any 
jurisdiction, involving conspiracy or collusion with respect to bidding 
on any public contract. 

 Bidder has not within the last five (5) years, had a delinquent 
obligations to the State or any other governmental authority, 
including a claim for liquidated damages under any other contract. 

 The bid submission is made in good faith and not pursuant to any 
agreement or discussion with, or inducement from, any firm or person 
to submit a complementary or other noncompetitive response. 

 The prices and amounts have been arrived at independently and 
without consultation, communication, or agreement with any other 
respondent or potential respondent; neither the prices not amounts, 
actual or approximate, have been disclosed to any Bidder or potential 
Bidder, and they will not be disclosed before the solicitation bid 
opening. 

 The Bidder has fully informed the Buyer in writing of all convictions of 
the firm, its affiliates (as defined in section 287.133(1)(a) of the 
Florida Statutes), and all directors, officers, and employees of the firm 
and its affiliates for violation of state or federal antitrust laws with 
respect to a public contract for violation of any misrepresentation with 
respect to a public contract.  This includes disclosure of the names of 
current employees who were convicted of contract crimes while in the 
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employ of another company. 

 The product(s) offered by the Bidder will conform to the specifications 
without exception. 

 The Bidder has read and understands the Contract terms and 
conditions, and the submission is made in conformance with those 
terms and conditions. 

 If an award is made to the Bidder, the Bidder agrees that it intends to 
be legally bound to the Contract that is formed with JAXPORT. 

 The Bidder has made a diligent inquiry of its employees and agents 
responsible for preparing, approving, or submitting the bid response, 
and has been advised by each of them that he or she has not 
participated in any communication, consultation, discussion, 
agreement, collusion, act or other conduct inconsistent with any of 
the statements and representations made in the response. 

 The respondent shall indemnify, defend, and hold harmless the Buyer 
and its employees against any cost, damage, or expense which may 
be incurred or be caused by any error in the respondent’s preparation 
of its bid. 

 All information provided by, and representations made by, the Bidder 
are material and important and will be relied upon by the Buyer in 
awarding the Contract.  Any misstatement shall be treated as 
fraudulent concealment from the Buyer of the true facts relating to 
submission of the bid.  A misrepresentation shall be punishable under 
law, including, but not limited to, Chapter 817 of the Florida Statutes. 

 That the Bidder has carefully examined the site of the work and that 
from his/her investigations has been satisfied as to the nature and 
location of the work, the kind and extent of the equipment and other 
facilities needed for the performance of the work, the general and 
local conditions, all difficulties to be encountered, and all other items 
which in any way affect the work or its performance. 

 
 That the Bidder is in full compliance with all federal, state, and local 

laws and regulations and shall fully comply with the same during the 
entire term of the contract. 

 

e. SCRUTINIZED COMPANIES – ACTIVITIES IN SUDAN AND/OR IRAN  
Section 287.135 of the Florida Statutes prohibits agencies from contracting 
with a company on the Scrutinized Companies with Activities in Sudan List or 
on the Scrutinized Companies with Activities in the Iran Petroleum Energy 
Sector List, lists created pursuant to section 215.473, Florida Statutes, for 
goods or services over $1,000,000.   
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Bidders are required to complete and submit with their bids a Contractor 
Certification Regarding Scrutinized Companies, Form CCRSC is provided in 
the bid documents for that purpose and must be included in "BIDDER 
REQUIREMENTS" envelope at the time bids are submitted. 
 
Bidder must certify that it is not listed on either the Scrutinized Companies 
with Activities in Sudan List or the Scrutinized Companies with Activities in 
the Iran Petroleum Energy Sector List, created pursuant to section 215.473, 
Florida Statutes.  Pursuant to section 287.135(5), F.S., Contractor agrees 
JAXPORT may terminate this contract immediately without penalty if the 
Contractor is found to have submitted a false certification or if Contractor is 
placed on the Scrutinized Companies with Activities in Sudan List or the 
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector 
List. 
 

f. INSPECTOR GENERAL COOPERATION 
Pursuant to Chapter 20 of the Florida Statues, Contractors and 
Subcontractors agree to cooperate with the inspector general in any 
investigation, audit inspection, review, or hearing pursuant to Section 
20.055(5).  In submitting a bid, each corporation, partnership, or person 
understands and will comply with this section.    

18. E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION 

The successful bidder agrees to utilize the U.S. Department of Homeland Security’s E-
Verify system to verify the employment eligibility of all new employees hired by the 
contractor during the term of this contract.  Successful bidders must include in all 
subcontracts the requirement that subcontractors performing work or providing goods 
and services utilize the E-Verify system to verify the employment eligibility of all new 
employees hired by the subcontractor during the contract term. The successful bidder 
further agrees to maintain records of its participation and compliance and its 
subcontractor’s participation and compliance with the provisions of the E-Verify program, 
and to make such records available to JAXPORT upon request.  Failure to comply with 
this requirement will be considered a material breach of the contract. 

19. DISADVANTAGED BUSINESS ENTERPRISE (DBE) POLICY

DBE POLICY AND OBLIGATION: 

a. It is the policy of JAXPORT that DBEs, as defined in 49 C.F.R. Part 26, as 
amended, shall have the opportunity to participate in the performance of 
contracts financed in whole or in part with FDOT funds under this contract. 
The DBE requirements of applicable federal and state laws and regulations 
apply to this contract.  JAXPORT and its contractors agree to ensure that 
DBEs have the opportunity to participate in the performance of this contract.  
In this regard, all contractors shall take all necessary and reasonable steps 
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in accordance with applicable federal and state laws and regulations to 
ensure that the DBEs have the opportunity to perform contracts.  JAXPORT’s 
contractors and subcontractors shall not discriminate on the basis of race, 
color, national origin or sex in the award and performance of contracts, 
entered pursuant to this contract.  

 

b.  DBE UTILIZATION – The Department of Transportation (DOT) began its 
race neutral DBE program on January 1, 2000.  Contract specific goals are 
not placed on State/Federal contracts; however, the DOT has an overall 
24.3% goal it must achieve.  JAXPORT has adopted the DOT’s DBE Program 
goal.  The DBE participation goal for this contract is 0%; however, DBE 
participation is strongly encouraged . Further information about the DOT’s 
DBE Program goal can be found at: 
www.dot.state.fl.us/equalopportunityoffice/.  

JAXPORT will be monitoring potential or anticipated DBE utilization for 
contracts. When the low bidder executes the contract, information will be 
requested of the contractor's anticipated DBE participation for the project. 
While the utilization is not mandatory in order to be awarded the project, 
continuing utilization of DBE firms on contracts supports the success of 
Florida's Voluntary DBE Program, and supports contractors' Equal 
Employment Opportunity and DBE Affirmative Action Programs. 

FDOT’s search engine for the business directory can be found at:  
https://www3.dot.state.fl.us/EqualOpportunityOffice/biznet/mainmenu.asp 

c.   CONTRACT ASSURANCE – The Contractor, Subrecipient or Subcontractor 
shall not discriminate on the basis of race, color, national origin or sex in the 
performance of this contract.  The Contractor shall carry out applicable 
requirements of 49 CFR Part 26 in the award and administration of 
Department-assisted contracts.  Failure of the Contractor to carry out these 
requirements is a material breach of this contract, which may result in the 
termination of this contract or such other remedy as JAXPORT deems 
appropriate, which may include, but is not limited to, 18-009. 

1. Withholding monthly progress payments 
2. Assessing sanctions; 
3. Liquated damages; and/or 
4. Disqualifying the Contractor from future bidding as non-responsible. 

 

d.   RECORDS AND REPORTS – Contractors are required to provide the 
following information to JAXPORT’s Procurement Department SEB Programs 
Coordinator for verification. 
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5. 

 

e.  RESOURCES  

Florida Department of Transportation 

Equal Opportunity Office 

http://www.dot.state.fl.us/equalopportunityoffice/ 

49 CFRPart 26 

https://www.civilrights.dot.gov/page/dbe-library 

Disadvantaged Business Enterprise Directory 

https://www3.dot.state.fl.us/EqualOpportunityOffice/biznet/mainmenu.asp 

20. PUBLIC RECORDS

In accordance with Section 119.0701, Florida Statutes, the Contractor shall: 

(a) Keep and maintain public records required by JAXPORT to perform the 
services; and 

 
(b) Upon request from JAXPORT’s custodian of public records, provide 

JAXPORT with a copy of the requested records or allow records to be 
inspected or copied within a reasonable time at a cost that does not 
exceed the cost provided for in Chapter 119, Florida Statutes, or as 
otherwise provided by law; and 

 
(c) Ensure that public records that are exempt or confidential and exempt 

from public records disclosure requirements are not disclosed except as 
authorized by law for the duration of the Contract term and following 
completion of this Contract if Contractor does not transfer the records to 
JAXPORT; and  

 
(d) Upon completion of this Contract, transfer to JAXPORT at no cost all 

public records in possession of Contractor or keep and maintain public 
records required by JAXPORT to perform the service. If Contractor 
transfers all public records to JAXPORT upon completion of this Contract, 
Contractor shall destroy any duplicate public records that are exempt or 
confidential and exempt from public records disclosure requirements. If 
Contractor keeps and maintains public records upon completion of this 
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Call Center at 1-855-347-8371, Monday-Friday, 8 a.m. to 10 p.m. Eastern Time. 

JAXPORT Business Purpose Credential 

In addition to the TWIC, JAXPORT requires a JAXPORT Business Purpose Credential to 
be issued and registered at JAXPORT’s Access Control Center located at the 9620 Dave 
Rawls Blvd. Jacksonville Fl. 32226 (Brick Building next to the Main Gate concourse). 
Hours of operation are Monday-Friday 7:30AM-4:30PM. The JAXPORT Business Purpose 
Credential is issued at no cost but expires at the end of the contract provisions.  
 
The JAXPORT prime contractor is responsible for sponsoring all sub-contractors for the 
JAXPORT Business Purpose Credential. 

Federal Training Requirement: (33CFR 105.215) Maritime Security Awareness Training 

JAXPORT is a federally regulated facility under the Maritime Transportation 
Security Act of 2002 (MTSA) as codified under the US Code of Federal 
Regulation 33 CFR Chapter 1, Subchapter H Part 105. 

. All other facility 
personnel, including contractors, whether part-time, full-time, temporary, or permanent, 
must have knowledge of Maritime security measures and relevant aspects of the TWIC 
program, through training or equivalent job experience. 

To meet the requirements of 33 CFR 105.215; the Prime Contractor/Sub-Contractor 
employees and all support personnel: Engineers, Suppliers, Truck Drivers, Laborers, 
Delivery persons etc. (NO EXCEPTIONS) are required to attend JAXPORT’s Maritime 
Security Training given every Wednesday (10am, 2pm & 5pm) at JAXPORT’s Access 
Control Building. Contact the JAXPORT Access Control Center to arrange for the training.  
JAXPORT will work with Contractors to conduct timely Maritime Security Training classes 
for larger groups.  
 
All Prime Contractor/Sub-Contractor employees working on the job site for JAXPORT are 
required to attend JAXPORT’s 33 CFR 105.215 (Security/Safety Training for All Other 
Facility Personnel) class at a cost of $35.00 per person. Arraignments can be made by 
calling JAXPORT Access Control Phone# (904) 357-3344. 
 
TWIC Escort Provisions 

To ensure contractors can begin work after they receive a Notice to Proceed, JAXPORT 
will allow prime contractors to have dedicated employee TWIC Escort(s) to handle those 
contractor employees who have not yet received their TWIC. Escorted employees must 
have a TWIC receipt validated by Access Control to receive a temporary JAXPORT 
Business Purpose credential.   
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Contractor deliveries from -TWIC vendors may be escorted by JAXPORT approved Prime 
Contractor escorts. The prime contractor will be required to submit a request for TWIC 
Escort privileges to accesscontrol@jaxport.com . Once approved, the contractor’s 
employee(s) will attend a JAXPORT provided MTSA TWIC Escort Class in addition to the 
standard MTSA 33 CFR 105.215 Security Class at a combined cost of $55.00.  These 
authorized individual(s) must have no collateral duties that will separate the 
escort from the escorted visitor while serving as escort. Note - Limitations to the 
number of TWIC Escort authorizations will be set by the JAXPORT Public Safety 
Department. 
Truck drivers, vendors, labor may not conduct escorts.  

A Contractor authorized by JAXPORT to conduct an escort of a non-TWIC holder in a 
restricted area must have: 

 Successfully completed MTSA 33 CFR 105.215 Security/ Escort Class at $55.00 

 Have a valid TWIC on their person  

 Have an approved JAXPORT TWIC ESCORT credential on their person 

 Have a tamper-resistant laminated government issued photo identification card 
on their person.  

TWIC Escorts must complete the JAXPORT TWIC Escort Form daily before getting to the 
access gate. The form will be kept on file at the JAXPORT Security Operations Center 
(SOC).  

The Prime Contractor assumes full liability for the escorted person(s) while on JAXPORT 
property. The person under escort must have a continuous side by side escort in a 
secure-restricted area.  Federally (USCG / TSA) imposed fines and or consequential 
damages resulting from a failed TWIC Escort by the Prime or Sub-contractor will be the 
responsibility of the JAXPORT Prime Contractor regardless of whether it is a direct 
employee. Escort by the Prime or Sub-contractor will be on a 1 to 3 ratio.  

Federal regulation definition: 33.CFR 101.105 
 

ensuring that the escorted individual is continuously accompanied 
while within a secure area in a manner sufficient to observe whether the escorted 
individual is engaged in activities other than those for which escorted access was 
granted. This may be accomplished via having side-by-side companion or monitoring, 
depending upon where the escorted individual will be granted access. Individuals 
without TWIC may not enter restricted areas without having an individual who holds a 
TWIC as a side-by-side companion. 

JAXPORT TWIC ESCORTS 

JAXPORT may provide TWIC escorts at Tariff rate with advanced notice (Minimum 24 
hours). 
After review of the Contractors operation; JAXPORT will decide the number of escorts 
required to meet the federal regulation ratios of TWIC escort per non-TWIC worker. This 
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will be based on operational requirements. JAXPORT Escorts will be no more than a 1 to 
3 ratio. 
 
JAXPORT TWIC Escort Tariff Fees are published in JAXPORT’s Tariff Schedule.  Current 
rates are: Mon.-Fri.  7:00 a.m. until 6:00 p.m. Subject to two hour minimum 
$200.00 first two hours; $125.00 each additional two-hour block thereafter. 

After 6:00 p.m. until 7:00 a.m.  weekends, holidays Subject to two hours 
minimum $250.00; $250.00 each additional two-hour block thereafter. 

Examples: 
1. One TWIC Escort for an 8-hour day is $500.00 (= 4 TWIC Credentials) 
2. One TWIC Escort for 1 5-day work week is $2500.00 (= 20 TWIC Credentials) 
 
NOTE: 

 All persons entering JAXPORT under TWIC Escort are required to have a tamper-
resistant laminated government issued photo identification card on their person. 
The Identification Card must meet the USCG MTSA standards of 33 CFR 101.515. 
(State issued paper temporary drivers licenses are not acceptable identification).  

 Any violations of the JAXPORT USCG approved Facility Security Plans will result in 
a Security Violation Hearing and be subject to temporary or permanent denial of 
access onto JAXPORT Terminals or ability to TWIC Escort. 

Significant Designations on Terminals  

 The terms “secure area” and “restricted area” do not mean the same thing. A 
secure area is defined as “the area over which an owner/operator has 
implemented security measures for access control.”  A restricted area is defined 
as” the infrastructure or locations identified in an area, vessel or facility security 
assessment or by the operator that require limited access and a higher degree of 
security protection.”  
 
 Entry through the main gates at Blount Island Terminal (BIT) constitutes entry 

into a secure area; tenant-controlled properties are designated as restricted areas 
per their individual FSPs.   
 
 Entry into the main gates at Talleyrand Marine Terminal (TMT) and Dames Point 

Marine  Terminal constitutes entry into a restricted area.  
 
 Entry into the cruise terminal provisions gate, crew gate or terminal doors 

constitutes entry into a restricted area. 

Escorts 

Truck drivers, vendors, labor may not conduct escorts. The only exception 
will be given to the ILA President, Vice President and Business Agent when 
escorting for purposes other than labor. 
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Truck Drivers: Truck drivers at the gate with no TWIC and/or no escort into a 
restricted area, will be turned around and will be assisted by security traffic control 
to safely park until such time as the escort arrives. Truck drivers are responsible 
for making contact with their approved escort; JAXPORT security is not responsible 
for arranging or providing escorts. Escort must assume written custody of the 
driver. For cargo trucks, escorts may be in a vehicle providing the escort is able to 
visually observe the escorted at all times. This policy DOES NOT apply to POVs. 

Contractors:  Contractors without a JAXPORT badge and TWIC to access the port 
will be under escort as defined in this policy.   

Contract Security (performing security duties): Must have a JAXPORT 
credential and a TWIC badge and may not be escorted. 

Hired Escorts: Hired escorts would be commercial companies providing escort 
services for tenants in restricted areas; they must be sponsored by a tenant and 
may be vetted and approved with additional training and an administrative fee.  

Vendors: Vendors without a TWIC will be turned away unless they have a 
dedicated & approved TWIC escort. 

Visitors: JAXPORT visitors without JAXPORT credentials may only visit five times 
in a 90-day period; this policy will remain in effect. Visitors should be vetted at 
least 24-hours in advance and await escort at the gate where they are seeking 
access. A person with a TWIC badge, but without a JAXPORT credential 
will be treated as a “5/90” visitor.  

Vessel Crewmembers:  When a vessel visits a JAXPORT terminal, the vessel’s 
crew commonly needs to work in the immediate vicinity of their vessel (handling 
lines, taking draft readings, etc.). Some vessel crew may not have a TWIC, or they 
may not be U.S. Merchant Mariners. Although the dock, pier, or platform the vessel 
is moored to, is defined as a restricted area.  There is no requirement to escort 
any of the vessel crewmembers that do not have a TWIC while they work 
alongside their vessel.  The area of dock directly adjacent to the vessel and 
extending in shore 18 feet from the vessel shall be designated the 
Crewmember Confinement Area (CCA). 

Vessel crewmembers may be escorted by JAXPORT approved escorts provided 
they complete the and escort under no more than a 1 to 5 ratio 
(excluding labor, contractors, and vendors). Prior to and upon completion of the 
escort, they are to contact the JAXPORT SOC at 904.357.3360. 

Vessels, in coordination with the calling facility, shall ensure all crewmembers do 
not access Restricted Areas without approved escort.  Any crewmember found 
outside the Crew Confinement Area (CCA) without a TWIC or approved escort may 
be considered a security breach under the JAXPORT FSP.  

Seamen Center workers, ship’s agents, etc. who may pick up crewmembers 
outside the CCA must have TWIC Escort forms on hand and deliver them to the 
nearest facility gate once completed. 
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New Hire Provision:  If a new hire moves from a secured to a restricted 
access area, they require side-by-side escort by a TWIC holder at all 
times.  If an individual is a newly hired vessel or facility employee who has 
applied for but not yet received a TWIC, the owner/operator may grant the 
individual accompanied access to secure areas of the vessel or facility.  This 
accompanied access may be granted for a period of up to 30 consecutive calendar 
days from the date of TWIC enrollment, after notification through Homeport that 
the individual has passed the name-based check.  Accompanied access may be 
extended for an additional 30 days by the local COTP if TSA has not yet issued the 
new hire’s TWIC.   

Company/tenant/operator is responsible for reporting and verifying new hires via 
Homeport. 

This provision  be used to grant temporary accompanied access to an 
individual being hired as a CSO, VSO, or FSO or any individual being hired to 
perform security as a primary duty.  

Rail Access 

Rail Access: It is the Coast Guard’s position that, due to the unique aspects of 
railroad operations that can impact security at MTSA facilities, all railroad crew 
servicing secure areas of a MTSA facility should possess a TWIC. The following 
applies at: 

Blount Island Marine Terminal:  CSX will contact JAXPORT SOC via e-mail in 
advance of train arrival on BIMT to report crew TWIC status; if a crewmember 
does not possess a TWIC, JAXPORT contract security will provide escort. At no 
time will JAXPORT contract security personnel board trains or cross train tracks. 

Talleyrand Marine Terminal:  All Railroad personnel entering TMT must be in 
possession of a TWIC. 

Any violation of the JAXPORT TWIC rail policy will be treated as a security breach 
under the JAXPORT FSP. 

Additional Comments:   

The following standards must be met for escorting in the restricted areas of 
JAXPORT: 

1. Escorts must have in their possession a valid TWIC and a permanent 
JAXPORT credential. 

2. Visitors must have a verified reason to enter the restricted area. 

3. Side by side escort requirement must be continual and uninterrupted.    

4. The person escorting must be able to immediately contact JAXPORT Security 
Operations Center at (904.357.3360), as indicated on TWIC Escort Form.   
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5. JAXPORT Security must be notified immediately if the side by side escort has 
been compromised or the non TWIC holder engages in unlawful or suspicious 
activity.  

6. Non-TWIC holders will not be allowed to occupy a privately-owned vehicle 
(POV) without a JAXPORT authorized escort.  

7. TWIC Escort Form indicates Facility and FSO responsible for the action of the 
escorted & employees. 

TWIC Helpdesk: 1-866-347-8942 
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How to Submit Your Bid Response in 
Trimble Unity Construct (e-Builder)

Access the Bid Package
To access the bid package, ensure that you registered with Trimble Unity Construct (e-Builder). After registering, 
you will have a username and password that will allow you to login to the bidder portal and access the bid package.

If you do not see the bid package you are expecting, enter the invitation key from the bid invitation email 
into the field at the top of the page. The invitation key is case sensitive and specific to your email address 
(DO NOT SHARE).

To access the bid package

1. Click the link in the bid request email.  
The Trimble Unity Construct Bid Portal login page is displayed.

2. Enter your username and password.

3. Click the name of the bid package you want to access.  

The bid package details page is displayed.

To accept / decline the invitation to bid

1. Access the bid package to display the Invitation tab.

2. Click Accept or Decline the Invitation to update the Bidding field to either Will Bid or Will Not Bid.

Review Package Invitation
The Bid Package view contains key package information at the top of the screen.

Title: Displays project/package name.

Status: Displays Open or Closed and whether you have accepted, declined or have not response yet.

Timeframe: Displays how much time is left before the bid due date / time.

Summary: Displays the current financial total of your bid response.

Bid Info: Displays Bid package description, contact person, pre-bid meeting details and bid instructions.

Invitation Documents: Drawings, specifications and other documents for the bid are published on this tab.

Addenda: If addenda are published, you will be required to acknowledge your receipt of every addendum 
with a check mark on the Additional Information tab. If addenda are published after you have 
submitted a bid response, your bid will be set back to Draft status and you will need to resubmit 
your response.

To download a file or folder, click beside the file name. To download all the files and sub-folders in a 

folder, click beside the folder name. A folder containing multiple sub-folders or files will be automatically 

downloaded as a .zip file. A confirmation message will be displayed if the download is successful.
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Submit Your Bid Response
After reviewing the bid package invitation, use the Response Form tab to submit your bid response.

To submit your bid

1. Access the bid package.

2. Click the Response Form tab.

3. On the Step 1: Bid Form tab, enter your pricing on the bid form line items.

Ensure that you provide pricing at the level of detail required by the bid. Some line items may be lump sum, 
and others may require quantities and unit prices.

- If there are areas that do not pertain to your trade, enter a zero (0) value in that line.

- The Summary box at the top of the page maintains a running total of your entries for reference.

4. Click (Save) and ensure that your work is saved periodically.

(Optional) To export the bid items to a spreadsheet that you can customize or that you can share 

with your team, click (Download). After updating the spreadsheet, click (Upload) to re-
import it.

5. On the STEP 2: Response Documents tab, click Attach Documents, and upload any supporting 
document needed to support your bid. Any Bid Submission custom fields that have been setup for your 
account will also be displayed here. All uploaded documents will be displayed in a table at the bottom of the 
tab for you to review.

6. On the STEP 3: Additional Required Info tab, complete any additional questions or qualification 
statements that have been established by the bid manager. When available, the custom fields set up for 
your account will be displayed on this tab. If any addenda have been issued, you are required to 
acknowledge receipt of the addenda on this page before submitting your bid.

7. Review the entire Response Form and click Submit.

8. When prompted, enter your Trimble Unity Construct portal password and click Submit Bid.

The date and time that you submitted your bid is stamped on your Response Form. You will also receive an 
email confirmation.

Additional Notes

After the bid due date/time has passed, the Submit button will be disabled. It is critical that you 
complete the entire process prior to the cut-off time. The system will not permit you to submit your 
proposal or bid after the deadline regardless of where you are in the process. As stated, the Submit 
button is systematically disabled promptly at the deadline and JAXPORT is unable to see anything 
you have uploaded prior to the bid due date/time. No late submissions will be permitted or 
accepted. Please plan accordingly.  

If the bid manager adds or changes a bid item, or publishes an addendum, your bid will be set back to a 
Draft status. You will receive an email notification and will be required to reconfirm your bid and resubmit.

When you need to step away from entering the quote, click (Save). It is recommended that you save 
every 15 minutes. This will ensure that your changes are saved.

If there are areas that do not pertain to your trade, enter a zero (0) value in that line item.
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If you have your qualifications in Word® or another program, copy and paste them into the qualifications.

 It is required that you acknowledge all the addenda, even if they do not pertain to your trade. 

 It is recommended that you submit your quote at least 60 minutes before the due time so that you can 
rectify any errors. To submit the proposal, you must complete all the fields and acknowledge the addenda 
items. 

 Failure to submit all information requested documents will result in a proposal or bid being 
considered “non-responsive,” and therefore will be rejected. 

 

Recall your Bid Response (only if necessary) 

If you failed to submit all documents or see an error on a page after submitting your bid, you can make changes to 
your bid before the due date/time without any interaction from the bid manager.  The bid manager has no record of 
your bid response until you click Submit again.  

To recall your bid response

1. On the Response Form tab, click Recall Bid. 

2. Optionally provide a reason for your recall and then click Yes, I am sure. 

 Your previous submission information is displayed on the Response Form tab. 

3. Click Submit to resubmit your bid prior to the bid due date/time. 
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ARTICLE V 
JAXPORT PROCUREMENT GOALS 

SMALL AND EMERGING BUSINESS (SEB) 
PARTICIPATION POLICY,

GOALS, CONDITIONS AND INSTRUCTIONS

5.01 POLICY 
It is the official policy of the Jacksonville Port Authority (JAXPORT) to require the inclusion of firms owned and 
controlled by Small and Emerging Business Enterprises in contract awards and projects whenever feasible.  
 
The Authority has determined that the MANDATORY participation will be 10% SEB 
(JSEB/DBE/SBA/MBE/WBE) for this contract. This bid has been designated only for the competitions of 
vendors in any of the categories listed below:   
 
 

5.02 CALCULATION OF SEB PARTICIPATION 

The following percentages will be applied in calculating SEB participation: 
 

a. Contractor or Subcontractor: 100 percent for work actually performed for this project by SEB vendors. 
 

b. Services:  100 percent for services actually performed by SEB provided the fee is determined by JAXPORT 
to be reasonable and not excessive.  

c. Manufacturer:  100 percent of the cost for materials and supplies acquired for this contract and obtained from 
a SEB manufacturer. 

d. Supplier:  100 percent of the cost for materials and supplies acquired for this contract and obtained from a 
SEB supplier. 

 
  

5.03 CERTIFICATION  

Jacksonville Small and Emerging Business Enterprise (JSEB): JSEB vendors must be COJ certified and included in 
the Directory prior to the date of the bid opening or have a pending application that is resolved prior to award.  
 
Disadvantaged Business Enterprise (DBE):  DBE means a small business concern which is at least 51 percent 
owned by one or more socially and economically disadvantaged individuals and whose management and daily 
business operations are controlled by one or more of the socially and economically disadvantaged individuals that 
own the business. Firms desiring to participate as DBEs in this bid must be duly certified by the Florida Department 
of Transportation (FDOT) or a member of the Florida Unified Certification Program (FUCP) and listed in the FUCP 
DBE Directory of certified firms. JTA is the local certifying agency for the DBE Program. 
 
Small Business Administration Certified Firms (SBA):  Small Business companies as designated by the U.S Small 
Business Administration and listed in the Central Contractor Registration (CCR) on-line database. Firms must be 
active with assigned DUNS numbers.  
 

Minority/Women Business Enterprise (MBE/WBE): A for-profit small business concern that performs a commercially 
useful function and is legitimately owned and controlled by minorities or women (as described by the Minority 
Business Development Agency of the Department of Commerce).    
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5.03 SEB Agencies 

City of Jacksonville                   
Ed Ball Building 
214 North Hogan Street, Suite 800 
Jacksonville, Florida  32202 
Phone: (904) 255-8840 
Fax: (904) 255-8842 
http://cojapps.coj.net/jseb/ 

Jacksonville Transportation Authority 
Disadvantaged Business Enterprise Program 
100 N. Myrtle Avenue 
Jacksonville, Florida 32203 
(904) 598-8728 
www.jtafla.com 

Florida Department of Transportation (FDOT) 
Equal Opportunity Office 
605 Suwannee Street MS-65 
Tallahassee, Florida 32399 
(850) 414-4747 
http://www.fdot.gov/equalopportunity/ 

US Small Business Administration 
North Florida District Office 
7825 Baymeadows Way, Suite 100-B 
Jacksonville, Florida 32256 
(904)443-1930 
http://web.sba.gov/pro-net/search/dsp_dsbs.cfm 

Minority Business Development Agency 
Miami District Office 
51 Southwest, 1st Avenue 
Miami, Florida 33130 
(786) 315-0888 
www.mbda.gov 

5.04  CONTRACT AWARD 

The Owner proposes to award the contract to the most responsive and responsible bidder submitting a responsible 
bid provided the bidder has met the goals for SEB participation, or if failing to meet the goals, the bidder made an 
acceptable good faith effort to meet the SEB Participation Goals as established in Section 5.10, below. Bidders are 
advised that the Owner has sole authority to determine if any bidder has made sufficient effort toward meeting SEB 
goals to qualify for contract award and to make an award in the best interest of JAXPORT.  The Owner reserves the 
right to reject any or all bids submitted. 

 
 
5.07 ELIGIBILITY 

a. To be considered eligible for contract award, the Contractor must include with the bid/proposal an original 
notarized copy of SEB Form 1, showing: 

(1) Total percentage of SEB work or procurement that the Prime Contractor intends to award. 



MC-2108A                             ARTICLE V-3 

 
(2) The identification of the SEB as being a Subcontractor, service organization, manufacturer, or 

supplier. 
 

(3) The quoted price of each JSEB/MBE/WBE/SEB/SBA. 
 

(4) The percentage of the SEB price in comparison to the bid price quoted by the Prime Contractor. 
 
 
b. Within 48 hours following the Bid Opening, the apparent low conforming bidder shall submit to the Owner, 

completed and signed: 
 
 (1) A SEB Form 2 (SEB Certified Participant Identification   Affidavit). 

 
(2) A SEB Form 3 (SEB Letter of Intent to Perform) for each firm listed in the Schedule of SEB 

Participation (SEB Form 1). 
 

(3) Information and commitments presented on the latter forms shall be consistent with SEB Form 1, as 
submitted with the bid. 

 
 

c. In the event that the Prime Contractor is unable to obtain bids from SEB Subcontractors that equal or exceed 
the percentages established in the Participation Goals, he shall include a notarized copy of SEB Form 4 with 
supporting written documentary evidence which indicates that the goals could not be met for the following 
reasons: 

 
(1) None of the SEB bids received was a low conforming bid. 

 
(2) No SEB bids were received.  It must be shown that good faith efforts, as stated under Section 5.10 

below, were made by the bidder to obtain JSEB/MBE/WBE/SEB/SBA’s and that they did not 
respond. 

 
(3) The SEB bids that were received and accepted did not total the required percentages stated in the 

Participation Goals, but totaled, a lesser percentage, or  
 
(4) No bidders were able to obtain SEB participation. 

 
The Authority may, if it deems advisable, request further information, explanation, or justification from any 
bidder. Failure to provide the required information in the manner indicated may constitute an incomplete, 
unresponsive and ineligible bid. 

 
 
5.08 EVIDENCE OF SATISFACTORY GOOD FAITH EFFORT 

Bidders that fail to meet the participation goals shall be required to submit in writing additional information to assist 
the owner in determining if the Contractor made acceptable good faith efforts to meet the goals.  Failure to provide 
such additional information as may be reasonably required by the owner may be considered grounds for rejection of 
the bid as nonconforming. 

 
 
5.09 EXCLUSIONARY AGREEMENTS 

Agreements between any bidder and a SEB in which the SEB promises not to provide subcontracting quotations to 
other bidders are prohibited. 
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5.10 GOOD FAITH CRITERIA 

Bidders who fail to meet the stated SEB participation goals set forth in Section “5.13” are required to submit in writing with 
their bid all efforts that would demonstrate a “Good Faith Effort” in the solicitation of Subcontractors to meet the SEB 
participation goals on this project. The following categories, without limitation, will be utilized in considering Good Faith 
Efforts: 

a. Whether the Contractor attended any pre-solicitation or pre-bid meetings that were scheduled to inform the 
JSEB/MBE/WBE/SEB/SBA’s of contracting and subcontracting opportunities; 

 
b. Whether the Contractor advertised in at least two general circulation trade association, and small business 

focused media concerning the subcontracting opportunities; 
  
c. Whether the Contractor followed up initial of interest by contacting JSEB/MBE/WBE/SEB/SBA’s to determine 

with certainty whether the JSEB/MBE/WBE/SEB/SBA’s were interested in participating in the project (via 
certified mail, hand delivery, or confirmed facsimile); 

 
d. Whether the Contractor selected portions of the work to be performed by JSEB/MBE/WBE/SEB/SBA’s in 

order to increase the likelihood of meeting the SEB goals (including where appropriate, breaking down 
contracts into economically feasible units to facilitate SEB participation) and provide a copy of those 
portions selected; 

 
e. Whether the Contractor provided interested JSEB/MBE/WBE/SEB/SBA’s with adequate information about the 

plans, specifications, and requirements of the contract (Each Contractor must post plans and 
specifications on their website and make those plans and specifications readily available at their 
business location);  

 
f. Whether the Contractor negotiated in good faith with interested JSEB/MBE/WBE/SEB/SBA’s not rejecting 

JSEB/MBE/WBE/SEB/SBA’s as unqualified without sound reasons based on a thorough investigation of their 
capabilities (Each Contractor must provide a list of all rejected JSEB/MBE/WBE/SEB/SBA’s along with 
specific reasons for rejection); 

 
g. Whether the Contractor made efforts to assist interested JSEB/MBE/WBE/SEB/SBA’s in obtaining bonding, 

lines of credit or insurance required by the Contractor (All efforts must be submitted in writing);  
 

h. Whether Contractor sought or used the services of available JSEB/MBE/WBE/SEB/SBA’s community 
organizations, minority Contractor groups, local, State and Federal Minority Business Assistance Offices and 
other organizations that provide assistance in the recruitment and placement of JSEB/MBE/WBE/SEB/SBA’s 
(including whether a Contractor contacted in writing at least three contacts made with organizations 
that provided assistance with recruitment and placement of SEB Firms);  and   

    
i. NOTE: Good Faith Efforts must be indicated where appropriate.  JAXPORT will investigate and verify 

information submitted in determining Good Faith Effort including in its sole discretion, seeking additional 
information that is probative of whether the good faith efforts requirements were met.   

 
 
5.11 SEB MONTHLY REPORT (FORM 5) 

Contractors participating in the SEB program shall complete and submit a summary of actual SEB participation 
using SEB Form 5.  A completed monthly report (Form 5) will be included with each pay request. Contractors 
are required to maintain records of the SEB summaries for three (3) years. 

 
5.12 SEB OBLIGATION 

Bidders are required to make all efforts reasonably necessary to ensure that SEB have a full and fair opportunity 
to compete for performance on this project. Contractors shall not discriminate on the basis of race, ethnicity, 
national origin or gender in the award and performance of the work under this contract. 
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5.13 PARTICIPATION GOALS 

The SEB Participation Goal stated below has been determined by JAXPORT to be reasonable.  Submission of a 
bid by a prospective Contractor shall constitute full acceptance of all goals and conditions outlined in this bid 
specification. 

 
The attainment of the Participation Goal must be measured as a percentage of the total dollar value of the 
Contractor's bid. 

 
The Authority has determined that the SEB participation is 10% SEB for this project. SEB participation in 
the specified percentage must be met in order to satisfy this requirement, or good faith efforts 
submitted to demonstrate why the goal could not be achieved, in accordance with Section 5.10, above. 
 
 

5.14 POLICY 

It is the official policy of the Jacksonville Port Authority to require the inclusion of firms owned and controlled by 
JSEB/MBE/WBE/SEB/SBA’s in contract awards and projects whenever feasible.  This policy is consistent with 
the JAXPORT Charter, mandate of the United States Department of Justice, as set out in Title 28 of the Code of 
Federal Regulations at Part 66 and 70, which requires owners to provide the fullest possible opportunities for 
contract participation to JSEB/MBE/WBE/SEB/SBA’s. 

 
 
5.15 POST AWARD REQUIREMENTS 

a. After award of the contract, failure on the part of the successful Contractor to employ 
JSEB/MBE/WBE/SEB/SBA’s at a percentage level equal to or higher than stated on SEB FORM 1, shall 
constitute a contractual default and may be grounds for termination. 

 
b. Nothing contained herein shall be construed to require a General (Prime) Contractor to award a 

subcontract bid to a SEB if it is not the lowest conforming bid. 
 

 c.  Prime Contractors shall be obligated to pay SEB Subcontractors within three days of receipt from the 
JAXPORT funds, and must confirm payment to JAXPORT. Subcontractors will be notified by the JAXPORT 
when a payment application from a prime Contractor has been submitted reflecting work performed by a 
SEB Subcontractor. 

 
 
5.16 SUBCONTRACT CLAUSE 

All bidders and potential Contractors hereby agree to incorporate this SEB participation, policy, goals, conditions 
and instructions in all agreements that offer further subcontracting opportunities. 
 
If a change order presents further subcontracting opportunity beyond current subcontracting, the prime 
Contractor should make positive efforts to further include SEB participation. 
 
The SEB Contractor shall perform at least 25% of the total amount of the work to be performed under this 
Contract with its own workforce.  Subletting of any work under this contract shall not relieve the SEB Contractor 
of its full responsibility for the proper and timely performance and for its selection of Subcontractor(s). 

 
 
5.17  SUBSTITUTIONS 

In the event the successful Contractor wishes to make a substitution of a SEB Subcontractor, the bidder must: 
 

a. Submit satisfactory written proof of "noncompliance" to the JSEB/MBE/WBE/SEB/SBA.  (The term 
"noncompliance" is defined as facts and circumstances that substantially demonstrate a material breach 
by the Subcontractor of the contract or oral agreement between it and the successful bidder). 
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b. Not make any substitutions until all information submitted has been reviewed and approved by the Small 
& Emerging Business Coordinator.   

c. Substitute a certified SEB performing the same work as the Subcontractor being replaced. 
 

d. Not contract for an amount lower than the amount submitted by the Subcontractor being replaced. 
 
 
5.18 REQUEST FOR SUBSTITUTION 

 
All requests for changes or substitutions of the SEB Subcontractors named in the Schedule of Participation shall be 
made to the Small & Emerging Business Coordinator in writing, and shall clearly and fully set forth the basis for the 
request.  A Contractor shall not substitute or perform the work designated for a Subcontractor with its own until the 
Small & Emerging Business Coordinator approves such substitution in writing.   
 

For further information concerning participation on this bid, please contact: 
 

Michael McCoy,  
Coordinator, Vendor Management & SEB Programs 

2831 Talleyrand Avenue 
Jacksonville, Florida 32206 

Office Number: (904) 357-3003 
Fax Number: (904) 357-3077 

Michael.McCoy@JAXPORT.com 
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JAXPORT 
SCHEDULE OF SUB-CONTRACTOR PARTICIPATION

 

Name of Proposer:  

 

Project Title:  

 

PROPOSAL Number:                                                                               TOTAL CONTRACT $:

**Please list all JSEB/MBE/WBE/DBE/SBAS 

NAME SUB FIRM
CONTRACT 

ADDRESS OF FIRM TYPE SUB
SEB

TYPE OF WORK
TO BE PERFORMED 

TOTAL
VALUE & $$ PERCENTAGE 

    

    

    

    

    

    

           

As Applicable, Please Submit this form with your:  PROPOSAL SHEET (Invitation to Proposal – ITB) 
PRICE PROPOSAL (Request for Proposal – RFP)           

 
The undersigned will enter into a formal Agreement with the SEB Suppliers/Sub-Contractor(s) identified herein for work listed in this 
scheduled conditioned upon execution of a contract with JAXPORT.  Under penalties of perjury I declare that I have read the foregoing 
conditions and instructions and the facts are true to the best of my knowledge and beliefs. 
 
Signature:  __________________________________ Title:  ______________________       Date: ______________________                                                       

Print Name: ________________________________________________________________________________________________
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JAXPORT 
CERTIFIED SEB PARTICIPANT

 IDENTIFICATION AFFIDAVIT  

 
STATE OF _____________________________________          COUNTY OF ______________________________________ 

 
 

I hereby declare and affirm that I am the ___________________________________________________________________ 
                (Title: Owner, President, etc.) 

And duly authorized representative of  ____________________________________________________________________ 
(Name of Firm) 

 
Whose address is ________________________________________________________________________________________ 
 
I hereby declare and affirm that I am a CERTIFIED SEB as defined by the contract documents for this Proposal  
#                 , and that I will provide information to document this fact.  This firm is interested in quoting/proposing on 
the following work being procured by the JAXPORT under this proposal.  

Specify whether participation is as a Sub-Contractor, Supplier, Manufacturer or Service 
 
________________________________________________________________________________________________________ 

Specify % of Contract SEB firm will receive: __________%  

Specify Quote or Proposal Amount:    $ __________________________________ 

I DO SOLEMNLY DECLARE AND AFFIRM UNDER THE PENALTIES OF PERJURY THAT THE CONTENTS OF 
THE FOREGOING DOCUMENT ARE TRUE AND CORRECT, AND THAT I AM AUTHORIZED ON BEHALF OF 
THE FIRM TO MAKE THIS AFFIDAVIT. 

(Date) ________________________________________ _____________________________________________________
          (Affiant) 
 
Sworn to and subscribed before me this ________________________  day of  _____________________ ,  20_______. 
 
Personally known ________________________________    ______________________________________________ 
 
OR produced identification ________________________   Notary Public-State of _________________________________ 
 
_________________________________________________ My commission expires ________________________________ 
(Type of identification)    
 
_________________________________________________   
(Printed, typed or stamped 
Commissioned name of Notary Public) 
 

The Consultant must submit (1) one form completely filled out for each individual SEB participant.
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JAXPORT 
LETTER OF INTENT TO PERFORM 

  
TO: ________________________________________________________________________________________________
        (Name of General Consultant / Proposer) 
 
JAXPORT PROJECT TITLE: _______________________________________    NO.: ______________________________   
 

The undersigned intends to perform work in connection with the above Project as (Check one): 
 

_______________  An individual   _______________  A corporation 
  

_______________  A partnership   _______________  A joint-venture 
 
SEB GROUP STATUS: 

_______________  African American  _______________ Hispanic, Asian, or Native American 
 
 _______________  Women Business Owner _______________  Other socially disadvantaged individual 
             Including JSEB 
 
I, undersigned, understand that the price below is a representative of my intent to perform the scope of work stated 
below.  I further understand that this price is subject to increase or decrease due to the status of the undersigned is 
confirmed on the attached SEB Consultant Identification Affidavit.   
 
Specify in detail, work items or parts thereof to be performed: 

At the following price; $____________________________________________________________________________________ 

_________ % of the total dollar value of this subcontract will be awarded to non-minority Subcontractor.

The undersigned agrees to enter into a contract with you to perform as a Subcontractor on work for which you have been 
awarded.  
 
___________________________________________________________________________________________________________ 
(Date)    (Telephone)    (Name of Certified SEB Sub-Contractor) 

 
_______________________________________________        By: ______________________________________________________ 
(Firm Address)             (Signature) 
 
 _______________________________________________        Name: __________________________________________________ 
(City, State, Zip)       (Typed) 
 

                 Title: ___________________________________________________ 

The Consultant must submit (1) one form completely filled out for each individual SEB participant.
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JAXPORT 
SEB UNAVAILABILITY CERTIFICATION 

I,   ____________________________________________ ______________________________________________ ,
(Name) (Title)

of ____________________________________________, certify that on the dates below, I invited the following 

CERTIFIED SEB(s) to propose work items to be performed on JAXPORT Proposal.
 
 
Date of Request:  Name of CERTIFIED SEB(s) Firm:                                  Response (Y/N): 

    

    

The following submitted proposals that were not acceptable: 

Name of CERTIFIED SEB(s):                                Reason for Unacceptability: 

  

  

  

Date: __________________________________________ By:  _________________________________________ 
(Signature)

 
Sworn to and subscribed before me this ___________________   day of ________________, 20____. 

Personally known ______________________________________  ______________________________________ 

or produced identification _______________________________               Notary Public-State of ___________________ 

_______________________________________________________              My commission expires __________________ 
(Type of identification)    
 
_______________________________________________________ 
(Printed, typed or stamped commissioned name of Notary Public) 
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JAXPORT
CONTRACTOR’S “MONTHLY REPORT” 

        
PRIME CONTRACTOR NAME: _________________________________ PROJECT TITLE: ____________________________________
 
PROFESSIONAL SERVICES NO.: ________________________________ OR - PROPOSAL NO: ________________________________

                                              
CURRENT CONTRACT TOTAL AMOUNT $________________________ CONTRACT NO.: ____________________________________ 

 

INVOICE INFORMATION

INVOICE NO.: CURRENT INVOICE $:

FOR PERIOD ENDING DATE: CUMULATIVE INVOICED $:   

CONTRACT % COMPLETE:

CONTRACT GOAL TRACKING

SEB GOAL $: SEB GOAL %:

PRIOR MONTH  
CUMULATIVE JSEB/MBE/WBE/DBE/SBA$:  

PRIOR MONTH  
CUMULATIVE NON-

JSEB/MBE/WBE/DBE/SBA$: 
FORMULA FOR CURRENT MONTH %: 

CUMULATIVE $ / CUMULATIVE $ INVOICED

 
CUMULATIVE JSEB/MBE/WBE/DBE/SBA$: 

       CUMULATIVE 
JSEB/MBE/WBE/DBE/SBA%:

 
 CUMULATIVE NON-

JSEB/MBE/WBE/DBE/SBA$: 
CUMULATIVE NON-

JSEB/MBE/WBE/DBE/SBA%:

SEB SUB-CONTRACT(S) TO BE PAID FROM THIS INVOICE 

COMPANY NAME FEDERAL I.D. NO. ZIP CODE 
JSEB/MBE/WBE
/DBE/SBATYPE 

1

TYPE OF WORK 
2 $ THIS PAYMENT 

   
 

 

   
 

 

   
 

 

   
 

 

TOTAL:

2 TYPE OF WORK: Examples: Catering, Clerical, Consulting, Engineering, Hauling, Janitorial, Masonry, Site Clearing, Technical Support 

Notes:   
1. THIS MONTHLY FORM MUST BE COMPLETED AND SUBMITTED WITH ALL REQUESTS FOR PAYMENT AND FINAL PAYMENT.  
2. Consultant shall attach to this form a typewritten explanation of any differences in SEB participation from original contract commitment. 
 
 
The undersigned hereby affirms and declares that the above listed firm(s) were actually employed in the performance of work services 
under this contract, and further that each such firm earned and has been paid the stated amounts for their respective efforts.  

Signature________________________________________________ 

 
Name (printed): __________________________________________ 
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Signature Date

       Request for Additional Contractor

Pursuant to Jacksonville Procurement Code Section 126.619, the contractor cannot make changes to
the Schedule of Participation or substitute subcontractors named in the Schedule of Participation
without the prior written approval of the Director upon recommendation of the Ombudsman.
Unauthorized changes or substitutions shall be a violation of this chapter and may constitute 
grounds for rejection of the bid proposal or cause termination of the executed contract for breach,
the withholding of payment and/or subject the contractor to contract penalties or other sanctions.

SUBCONTRACTOR PRIME CONTRACTOR
NAME OF SUBCONTRACTOR NAME OF CONTRACTOR

CONTACT PERSON CONTACT PERSON

MAILING ADDRESS

I
MAILING ADDRESS

I
CITY STATE ZIP CODE CITY STATE ZIP CODE

WORK PHONE EMAIL ADDRESS WORK PHONE EMAIL ADDRESS

SUBCONTRACTOR SCOPE OF WORK Please attach the following when 
submitting this form:
1. A narrative of events that transpired
2. Copy of the subcontractor agreement/proposal
3. Copy of the subcontractor contract w/prime.
4. Any other relevant documents or correspondence

NAME OF PROJECT PUBLIC AGENCY RESPONSIBLE FOR PROJECT

AGENCY CONTACT DATE CONTRACT NUMBER
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Signature Date  

 

 
 
Request for Substitution

Pursuant to Jacksonville Procurement Code Section 126.619, the contractor cannot make changes 
to the Schedule of Participation or substitute subcontractors named in the Schedule of
Participation without the prior written approval of the director upon recommendation of the 
Ombudsman. Unauthorized changes or substitutions shall be a violation of this chapter and may
constitute grounds for rejection of the bid proposal or cause termination of the executed contract 
for breach, the withholding of payment and/or subject the subcontractor to contract penalties or 
other sanctions. 
 

 

SUBCONTRACTOR PRIME CONTRACTOR
NAME OF SUBCONTRACTOR NAME OF CONTRACTOR

CONTACT PERSON CONTACT PERSON

MAILING ADDRESS 

I
MAILING ADDRESS  I 

CITY STATE ZIP CODE CITY STATE ZIP CODE 

WORK PHONE EMAIL ADDRESS WORK PHONE EMAIL ADDRESS 

SUBCONTRACTOR SCOPE OF WORK Please attach the following when 
submitting this form:
1. A narrative of events that transpired
2. Copy of the subcontractor agreement/proposal
3. Copy of the subcontractor contract w/prime.
4. Any other relevant documents or correspondence 

NAME OF PROJECT PUBLIC AGENCY RESPONSIBLE FOR PROJECT

AGENCY CONTACT DATE CONTRACT NUMBER



BIDDERS MINIMUM REQUIREMENTS 
JAXPORT PROJECT NO.: T2026.04

JAXPORT CONTRACT NO.: MC-2108A 
Warehouse Demolition at 1732 Talleyrand Avenue 

Talleyrand Marine Terminal   

R/10/2013 JAXPORT Page No.: MR-1 
MC-2108A BIDDERS MINIMUM REQUIREMENTS 

DATE: _______________ 

Name of Bidder: ____________________________________________

Address: __________________________________________________

The following information is required in connection with your bid under Contract No.   
MC-2108A. 

1. Bidder is to furnish a complete set of your company’s most recent audited 
financial statements. If no audited financial statements exist, provide firms most 
recent balance sheet, income statement, and statement of cash flows prepared 
internally, approved and attested to by your company president or chief 
executive officer.  If the financial statements are more than 180 days old, the 
firm shall include evidence signed by an officer of the firm as to current financial 
condition in relation to the most recent reporting period. 

2. Bidder is to furnish names and addresses of banks with which your firm 
maintains accounts, their telephone numbers and persons to contact. 

 

 

 

3. Bidder is to list all of your current construction contracts. 

Owner, Address,  
Phone #, Contact Name and 

Email 

Work, Scope and 
Location 

Contract 
Value 

Prime 

Y/N 

Percent 
Complete 
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MC-2108A BIDDERS MINIMUM REQUIREMENTS 

$ Largest Job in the last 5 Years:

$

 $ 

 $ 

$ Description:

8. Bidder is to list officials and key employees who will be engaged on work.

Name Address Position 

   

   

   

   

   

9. In compliance with the General Conditions, Section II:  Bidders must provide the 
names and resumes of the management team (Project Manager and Project 
Superintendent) to be assigned to this work at all times during the project with 
full authority to act for you as required by the General Conditions.   

Project Manager:___________________________________________________ 

Project Superintendent:______________________________________________ 

10. Bidders is to list major equipment to be employed on contract. 

Equipment Type, Capacity and 
Manufacturer 

Age Condition Location 
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MC-2108A BIDDERS MINIMUM REQUIREMENTS 

   

11. Bidder is to provide the number of Trimble Unity Construct (E-Builder) licenses 
and duration needed for completion of the contract.   

 # of licenses ______________ Duration of licenses______________ 

12. Have you determined that each proposed subcontractor is technically and 
financially able to perform the work to be subcontracted and prepared with 
equipment and personnel to complete the work within the time allowed by the 
specifications? _________ 

13. Is your firm prepared and equipped to complete the contract within the time 
prescribed herein? _________ 

14. By execution below your firm acknowledges that it has reviewed the agreement 
and shall execute the JAXPORT agreement form without exception or 
qualification. 

15. Has your firm been debarred, suspended or otherwise prohibited from submitting 
a bid in the past 5 years?________If yes, provide complete 
details:___________________________________________________________ 
_________________________________________________________________
_________________________________________________________________ 

16. Has your firm been terminated for cause on any project in the past 5 
years?_____If Yes, all details:_________________________________________ 

Failure to furnish aforementioned information with the bid package may 
cause the bid to be non-responsive.  Failure to assign the aforementioned 
management team to the project is a material breach of the contract that 
may result in termination of the contract in accordance with the General 
Conditions. 

BIDDER (Company Name):______________________________________ 

 By (Signature): ______________________________________ 

 Typed Name: ______________________________________ 

 Title: ______________________________________ 

          Date:   _____________________________________ 



CONFLICT OF INTEREST CERTIFICATE 

EXHIBIT B JAXPORT Contract  No.: MC-2108A

R/10/2013 Jacksonville Port Authority Page No.: COI-1 
MC-2108A CONFLICT OF INTEREST CERTIFICATE 

Bidder must execute either Section I or Sections II and III, hereunder, as required by 
Chapter 112 of the Florida Statutes.  Failure to execute either Section I or Section II and 
Section III may result in the rejection of this bid/proposal. 

 

SECTION I 

 

I hereby certify that no public officer or employee of JAXPORT has a material financial 
interest or any business entity of which the officer, director or employee of the officer’s, 
director’s or employee’s spouse or child is an officer, partner, director, or proprietor or in 
which such officer, director or employee or the official’s, director’s or employee’s spouse 
or child, or any combination of them, has a material interest in this contract. 

 

“Material Interest” means direct or indirect ownership of more than 10 percent of the 
total assets or capital stock of any business entity. 

 

 

 ____________________________ _____________________________ 
 Signature Company Name 

 

 ____________________________ _____________________________ 
 Name of Official (type or print) Business Address 

 

 ____________________________ _____________________________ 
 City and State Zip Code 



CONFLICT OF INTEREST CERTIFICATE 

EXHIBIT B JAXPORT Contract  No.: MC-2108A

R/10/2013 Jacksonville Port Authority Page No.: COI-2 
MC-2108A CONFLICT OF INTEREST CERTIFICATE 

SECTION II 

I hereby certify that the following named public official(s) and/or JAXPORT employee(s) 
having material financial interest(s) (in excess of 10%) in this company have each filed 
Section III (Public Official Disclosure) with JAXPORT, Office of the Executive Director, 
2831 Talleyrand Avenue, Jacksonville, Florida 32206-0005 prior to the time of bid 
opening. 

Name Title or Position Date of PUBLIC 
OFFICIAL 

DISCLOSURE 
Filing 

  

  

  

  

____________________________ _____________________________ 
 Signature Company Name 

 

 ____________________________ _____________________________ 
 Name of Official (type or print) Business Address 

 

 ____________________________ _____________________________ 
 City and State Zip Code 



CONFLICT OF INTEREST CERTIFICATE 

EXHIBIT B JAXPORT Contract  No.: MC-2108A

R/10/2013 Jacksonville Port Authority Page No.: COI-3 
MC-2108A CONFLICT OF INTEREST CERTIFICATE 

SECTION III (Public Official Disclosure) 

JAXPORT requires that a public official who has a financial interest in a bid or contract 
make a disclosure at the time that the bid or contract is submitted or at the time that 
the public official acquires a financial interest in the bid or contract.  Please provide 
disclosure, if applicable, with bid. 

 

 

 Public Official Signature:________________________________ 

 Public Official Name:________________________________ 

 Public Position Held:________________________________ 

 Position or Relationship with Bidder:________________________________ 

 Date:________________________________ 



BID FORM 
JAXPORT PROJECT NO.: T2026.04

JAXPORT CONTRACT NO.: MC-2108A 
Warehouse Demolition at 1732 Talleyrand Avenue 

Talleyrand Marine Terminal 

R/07/2010 Jacksonville Port Authority Page No.: BF-1 
MC-2108A BID FORM 
 

BIDDER’S NAME:________________________________________________

The undersigned hereby proposes to furnish all materials, equipment, labor, and 
supervision for the above identified project, in accordance with the specifications and 
drawings for Contract No. MC-2108A, at the following price: 

Scope of Work: 

The Jacksonville Port Authority is seeking qualified contractors to provide all labor, materials, 
equipment, and supervision of demolition and disposal of a warehouse and associated metal 
canopy and offices located at 1732 Talleyrand Ave., Jacksonville, FL 32206. Following 
demolition/disposal, concrete ramps shall be constructed within the office footprint and between 
the existing canopy and warehouse concrete slab. In addition, the existing asphalt shall be milled 
and resurfaced. 

Item 
Number

1
2
3

4

5

PROJECT # T2026-04 / CONTRACT # MC-2108A

Mobilization 60% / Demobilization 40%

$

Total Item AmountDescription

$
$

$A. SUM OF ALL BASE BID LUMP SUM WORK (ITEMS 1 - 5)

A. BASE BID LUMP SUM

General Conditions/Survey/Fencing/Miscellaneous
Demolition and Removal of Structures (Per Scope of Work, Specifications, & Drawings)

Installation of Backfill Material and 5-inch Concrete Slabs $

2-inch Mill & Resurface Asphalt $

 

(Submission of more than one bid form for the same work by an individual, firm, 
partnership or corporation under the same or different names and/or any alterations, 
exceptions or comments contained within the bid form shall be grounds for rejection of 
the bid) 

 

Basis of Award: The Authority reserves the right to award to the Bidder 
whose price is the lowest, based on Sum of Total Base Bid Amount (Line A) 
Items 1-5 

JAXPORT reserves the right to award this contract to the lowest, responsive, responsible 
bidder, whose bid is fully conforming to the requirements of the bid documents.  
Nevertheless, JAXPORT reserves the right to waive informalities or minor irregularities in 
any bid, to reject any or all bids, and to accept the bid which, in its judgment, will be in 
the best interest of JAXPORT. JAXPORT will be the sole judge of which proposal will be 
in its best interest and its decision will be final. 

JAXPORT reserves the right to award this contract to the bidder offering the lowest price 
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consistent with meeting all specifications, terms, conditions, delivery requirements set 
forth on this bid.  No award will be made until all necessary inquiries have been made 
into the responsibility of the lowest conforming bidder and JAXPORT is satisfied that the 
lowest bidder met all the requirements, is qualified and has the necessary organization, 
capital and resources required to perform the work under the terms and conditions of 
the contract.  JAXPORT reserves the right to accept or reject any or all proposals, in 
whole or in part.   

Bidder’s Attestation: 

Initials:_____ Date:_____ I hereby attest, as the Bidder’s authorized agent, that 
Firm is not owned, an affiliate of, or substantially controlled or influenced by the 
government of a foreign country of concern as defined below. 

Under Florida Statutes, JAXPORT, like all state agencies and local government entities, is 
prohibited from entering into any contract or agreement with a foreign country of 
concern, which has been defined as “the People’s Republic of China, the Russian 
Federation, the Islamic Republic of Iran, the Democratic People’s Republic of Korea, the 
Republic of Cuba, the Venezuelan regime of Nicolás Maduro, or the Syrian Arab 
Republic, including any agency of or any other entity of significant control of such 
foreign country of concern.”   

The required bid guaranty is attached hereto (see “Supplemental Instructions to 
Bidders”) of the contract documents. 

Acknowledgment of the following addenda is hereby made (see “Supplemental 
Instructions to Bidders”): 

 Addendum No. 1, Dated: __________   Initials: ______ 

  Addendum No. 2, Dated: __________   Initials: ______ 

  Addendum No. 3, Dated: __________   Initials: ______ 

  Addendum No. 4, Dated: __________   Initials: ______ 

See also “Bid Contents and Format” section of the “Supplemental Instructions to 
Bidders”. 

Name of Contractor 

AUTHENTICATION (see "Supplemental Instructions to Bidders”) 

Firm 

Business Address    City  State  Zip Code 
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Mailing Address, if different from above

Authorized Signature Date Executed

Typed Name Title

E-Mail Address

Telephone Number      Facsimile Number 

Company Federal Tax I.D. No.   Company’s Business License No.
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KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, 

_______________________________________________________________ as 

Principal and ____________________________________________________ as 

Surety, are hereby held and firmly bound unto JAXPORT, in the sum of 

___________________ dollars ($______________) as liquidated damages for payment 

of which, well and truly to be made, we hereby jointly and severally bind ourselves, our 

heirs, executors, administrators, successors and assigns. 

 
 The Conditions of the above obligation are such that whereas the Principal has 

submitted to JAXPORT, a certain Proposal attached hereto and hereby made part 

hereof, to enter into a Contract Agreement in writing, for construction of 

___________________________________________. 

 NOW THEREFORE,  

(a) If said Proposal shall be rejected or withdrawn as provided in the 
Instructions to Bidders attached hereto or, in the alternative, 
 

(b) If said Proposal shall be accepted and the Principal shall sign and deliver a 
formal contract document in the form of the Contract Agreement attached 
hereto (properly completed in accordance with said Proposal) and shall 
furnish the specified Bonds required by Section V of the Contract 
Documents  in the amount equal to one hundred percent (100%) of the 
base bid within ten (10) consecutive days after the receipt of said 
contract,  

 
thence this obligation shall be void, otherwise, it shall remain in force and effect; it 

being expressly understood and agreed that the liability of the Surety for any and all 

claims hereunder in no event shall exceed the amount of this obligation as herein 

stated.   

 The Surety, for value received, hereby stipulates and agrees that the obligations 

of said Surety and its bond shall be in no way impaired or affected by an extension of  
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the time within which such Proposal may be accepted, and said Surety does hereby 

waive notice of any extension.

The sum herein stated shall be due and payable to JAXPORT, and the “Surety” 

herein agrees to pay said sum immediately upon demand of said JAXPORT in good and 

lawful money of United States of America; as liquidated damages for failure thereof of 

said “Principal”. 

 
 IN WITNESS WHEREOF, the said ______________________________________, 

by means of physical presence or online notarization and as “Principal” herein, has 

caused these presents to be signed in its name by its 

___________________________________________________ and attested by its 

________________________________ under its corporate seal, and the said 

_____________ as “Surety” herein, has caused these presents to be signed in its name 

by its ____________________________________________ and attested by its 

___________________________________ under its corporate seal, this ___________ 

Day of _____________A.D., 20___. 

       __________________________ (SEAL) 

       AS PRINCIPAL 
ATTEST: 
 
___________________________________ 
 
Its ________________________________ ________________________________ 
      
       Its ______________________________ 
Signed, Sealed and Delivered 
In the presence of:    By ______________________________ 
         AS SURETY 
 
___________________________________ 

_________________________________ 
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THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC 
OR OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS. 

1. This sworn statement is submitted to _______JAXPORT___________________________
        
 by  _____________________________________________________________________ 
  (print individual’s name and title) 
 for _______________________________________________________________________ 
  (print name of entity submitting sworn statement) 

whose business address is _______________________________________________________

_________________________________________________________________________ 
  

and (if applicable) its Federal Employer Identification Number  (FEIN) is _______________ 
 
 (If the entity has no FEIN, include the Social Security Number of the individual signing  
  
 this sworn statement:  ________________________________________________________.) 

2. I  understand that a “public entity crime” as defined in Paragraph 287.133(1)(g), Florida  
Statutes, means a violation of any state or federal law by a person with respect to and  
directly related to the transaction of business with any public entity or with an agency or  
political subdivision of any other state or of the United States, including, but not limited to, any 
bid or contract for goods or services to be provided to any public entity or an agency or political 
subdivision of any other state or of the United States and involving antitrust, fraud, theft, bribery, 
collusion, racketeering, conspiracy, or material misrepresentation. 

3. I  understand that “convicted” or “conviction” as defined in Paragraph 287.133(1)(b), Florida 
Statutes,  means a finding of guilt or a conviction of a public entity crime, with or without an 
adjudication of guilt, in any federal or state trial court of record relating to charges brought by 
indictment or information after July 1, 1989, as a result of a jury verdict, nonjury trial, or entry of 
a plea of guilty or nolo contendere. 

4. I understand that an “affiliate” as defined in Paragraph 287.133(1)(a), Florida Statutes, means: 

1.  A predecessor or successor of a person convicted of a public entity crime; or  
 2.  An entity under the control of any natural person who is active in the management of the entity 

and who has been convicted of a public entity crime.  The term “affiliate” includes those officers, 
directors, executives, partners, shareholders, employees, members, and agents who are active in 
the interest in another person, or a pooling of equipment or income among persons when not for 
fair market value under an arm’s length agreement, shall be a prima facie case that one person 
controls another person.  A person who knowingly enters into a joint venture with a person who 
has been convicted of a public entity crime in Florida during the preceding 36 months shall be 
considered an affiliate. 

5. I understand that a “person” as defined in Paragraph 287.133(1)(e), Florida Statutes, means any 
natural person or entity organized under the laws of any state or of the United States with the 
legal power to enter into a binding contract and which bids or applies to bid on contracts for the 
provision of goods or services let by a public entity, or which otherwise transacts or applies to 
transact business with a public entity.  The term “person” includes those officers, directors, 
executives, partners, shareholders, employees, members, and agents who are active in 
management of an entity.  
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6. Based on information and belief, the statement which I have marked below is true in relation to 
the entity submitting this sworn statement.  (Indicate which statement applies.) 

_____Neither the entity submitting this sworn statement, nor any of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, nor any affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent of July 1, 1989. 

_____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989. 

_____The entity submitting this sworn statement, or one or more of its officers, directors, 
executives, partners, shareholders, employees, members, or agents who are active in the 
management of the entity, or an affiliate of the entity has been charged with and convicted of a 
public entity crime subsequent to July 1, 1989.  However, there has been a subsequent proceeding 
before a Hearing Officer of the State of Florida, Division of Administrative Hearings and the 
Final Order entered by the Hearing Officer determined that it was not in the public interest to 
place the entity submitting this sworn statement on the convicted vendor list.  (Attach a copy of 
the final order) 

I UNDERSTAND THAT THE SUBMISSION OF THIS FORM TO THE CONTRACTING 
OFFICER FOR THE PUBLIC ENTITY IDENTIFIED IN PARAGRAPH 1 (ONE) ABOVE 
IS FOR THAT PUBLIC ENTITY ONLY AND, THAT THIS FORM IS VALID 
THROUGH DECEMBER 31 OF THE CALENDAR YEAR IN WHICH IT IS FILED.  I 
ALSO UNDERSTAND THAT I AM REQUIRED TO INFORM THE PUBLIC ENTITY 
PRIOR TO ENTERING INTO A CONTRACT IN EXCESS OF THE THRESHOLD 
AMOUNT PROVIDED IN SECTION 287.017, FLORIDA STATUTES FOR CATEGORY 
TWO OF ANY CHANGE IN THE INFORMATION CONTAINED IN THIS FORM. 
 
       _____________________________ 
        (signature) 
 

       _____________________________ 
        (date) 
STATE OF ___________________________ 
 
COUNTY OF _________________________ 
 
 PERSONALLY APPEARED BEFORE ME, the undersigned authority, by means 
 
of physical presence or online notarization_________________________________ who, after  

                                                             (name of individual signing) 
first being sworn by me, affixed  his/her signature in the space provided above on this _____ day  
 
of ________, 20_____. 

 
     ________________________________________________ 
        NOTARY PUBLIC 
 My commission expires:
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Respondent Contractor Name: _____________________________________________________  

Contractor FEIN:  ___________________                  

Contractor’s Authorized Representative Name and Title: 

___________________________________    _________________________________________ 

Address:  ______________________________________________________________________      

City: _____________________ State: _____________________________ Zip:  ______________

Phone Number: ____________________________________

Email Address:    _  

 

Section 287.135 of the Florida Statutes prohibits agencies from contracting with a company on 
the Scrutinized Companies with Activities in Sudan List or on the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List, lists created pursuant to section 215.473, 
Florida Statutes, for goods or services over $1,000,000.   

As the person authorized to sign on behalf of Respondent, I hereby certify that this company, 
listed above by “Respondent Contractor Name,” complies fully with the law and is not listed on 
either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with 
Activities in the Iran Petroleum Energy Sector List.  I understand that pursuant to section 
287.135, Florida Statutes, the submission of a false certification may subject the company to 
civil penalties, attorney’s fees, and/or costs. 

So Certified: 

Authorized Representative’s Signature ________________________________________ 

Date Signed: ______________________________ 



_____________________________________________________________________________________ 
MC-2108A                                                                                                                                           E-VERIFY 

ACKNOWLEDGEMENT AND ACCEPTANCE OF E-VERIFY COMPLIANCE 

E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION  

In accordance with the Governor of Florida,  Executive Order Number 11-02 (Verification of Employment 
Status), whereas, Federal law requires employers to employ only individuals eligible to work in the 
United States; and whereas, the Department of Homeland Security’s E-Verify system allows employers 
to quickly verify in an efficient and cost effective manner;   
 
The Contractor agrees to utilize the U.S. Department of Homeland Security’s E-Verify system to verify 
the employment eligibility of all new employees hired by the Contractor during the term of the 
contract.  Contractors must include in all subcontracts the requirement that all subcontractors 
performing work or providing goods and services utilize the E-Verify system to verify the employment 
eligibility of all new employees hired by the subcontractor during the contract term.  The Contractor 
further agrees to maintain records of its participation and compliance and its subcontractor’s 
participation and compliance with the provisions of the E-Verify program, and to make such records 
available to JAXPORT upon request.  Failure to comply with this requirement will be considered a 
material breach of the contract. 

By signing below, I acknowledge that I have reviewed, accept and will comply with the regulations 
pertaining to the E-Verify program.  

Company Name      Name of Official (Please Print) 

 

 
Signature of Principal Title: Date
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f. In case of default of the contract and the completion of the work by the 
Owner, the Contractor and its Surety shall be liable for the Liquidated 
Damages and delay under the contract, but no Liquidated Damages shall be 
chargeable for any delay in the final completion of the work by the Owner 
due to any unreasonable action or delay on the part of the Owner. 

3. Warranty 

The Contractor agrees to correct or replace any defective materials or 
workmanship for a period of one (1) year from execution of Certificate of 
Contract Completion and Contractor’s Affidavit to Owner. The Technical 
Specifications may require a longer warranty period for all or portions of the Work. 

4. Permits 

The Contractor shall secure permits and licenses as specified in paragraph “f” of 
the “Contractor’s Responsibility” section of the “General Conditions”.  The Owner 
will obtain State and Federal permits for permanent construction, and has applied 
for Federal and State dredge and fill permits and other local permits for this 
project, if applicable. 

The Contractor shall obtain the City Building Permit and any permits required for 
the construction of temporary structures, and temporary dredging and filling which 
may be necessary to facilitate its construction scheme and operations. 

5. Owner's Minimum Project Work Rules 

See FORM PWR 

6. Existing Soil Conditions 

The Owner has, for its own use, made borings at or near the site of the Work.  
Any boring data shown in these contract documents is presented only as 
information which indicates certain conditions found and limited to the exact 
locations and on the dates indicated. Any interpretations or conclusions drawn by 
the Contractor from such data shall be its own and the Owner makes no 
representation or guarantee concerning the accuracy or completeness of such 
data.  The Contractor shall be responsible for making its own determination of 
subsurface conditions prior to bidding and shall not assume that any of the 
aforesaid boring data will necessarily be found or maintained. 

7. Site Conditions 

The Contractor shall visit the location of the Work and make such investigations of 
existing conditions above or below the surface of the ground as it may deem 
necessary for the proper and timely performance of its work, including but not 
limited to field measurements, soil investigations, laydown areas, interferences 
and general logistics.  No oral representations by any persons regarding such 
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conditions either before or after the execution of this contract, shall affect or 
modify any of the terms or obligations herein contained. 

8. Structure over Navigable Waters

Where structures are erected in, adjacent to, or over navigable waters, the 
Contractor shall observe all regulations and instructions of Federal and other 
authorities having control over such waters.  The Contractor shall not obstruct 
navigation channels without permission from the proper authority and shall 
provide and maintain navigation lights and signals in accordance with the Federal 
requirements for the protection of the structure, or falsework, and of navigation. 

9. Welding, Burning, and Hot-work Regulations 

The U. S. Coast Guard requires JAXPORT to maintain "welding and hot-work" 
permits valid for 3-year periods that allow JAXPORT and its Contractors to 
complete any such work on its marine terminal docks. The area of the terminal 
covered by this program extends landward from the face of the wharf 150 feet. 
Beyond 150 feet is covered by rules and regulations of the Jacksonville Fire 
Marshal's Office, and does not require permitting.  

a. The Contractor must contact the designated JAXPORT terminal 
representative who will inspect the project area in accordance with, and 
issue the JAXPORT Cutting-Welding-Hot-work Authorization Form.  

b. Once JAXPORT representative has issued the Authorization Form, he will 
give the Contractor a copy of the U. S. Coast Guard permit, which must be 
posted by the Contractor in the vicinity of the Contractor's project. 

c. After receiving the completed Authorization Form and posting the U. S. 
Coast Guard permit in the job area, the Contractor must then contact the U. 
S. Coast Guard Marine Safety Office, Jacksonville, FL, supplying the following 
information: 

(1) U. S. Coast Guard Hot-work permit number 

(2) The types of hot-work to be accomplished 

(3) The exact location of the hot-work at the facility. 

(4) Anticipated duration of the hot-work 

(5) Type and location of any dangerous cargo on the facility. 

(6) Name/phone number of the point of contact at the facility. 

(7) The name of the Contractor. 

d. The Marine Safety Office of Jacksonville will issue a reference number 
allowing the Contractor to use the JAXPORT Welding and Hot-work Permit” 
for up to a period of 7 days. 

e. Steps a. through d. must be repeated each 7-day period thereafter until the 
welding and hot-work portions of the contract is complete. 
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It is the Contractor's responsibility to comply with all federal, state and local laws. 

10. Tax Savings Program, General.

Goods and services purchased directly by the Contractor are subject to all State 
and/or local taxes. All items, materials, supplies and/or equipment incorporated and/or 
used in the construction of the project and paid for by the Contractor are, consequently, 
subject to all applicable taxes. 

It is the Contractor's sole responsibility to incorporate any and all applicable 
taxes into the bid proposal including all railroad materials and equipment for this project 
without regard to the optional purchasing procedures hereinafter defined. JAXPORT is 
not a Railroad Company or Railroad Operator, therefore the railroad tax exemption rules 
do not apply to JAXPORT. 

JAXPORT Tax Exemption

Chapter 212 of the Florida Statutes, however, provides JAXPORT with an 
exemption from the payment of sales taxes for all procurements made directly by 
JAXPORT. 

This section contains the specific administrative and/or purchasing procedures 
that the Contractor shall follow for the purpose of facilitating JAXPORT's procurement of 
major items to the extent that JAXPORT may so elect and thereby obtain any benefit 
that may accrue to JAXPORT from the sales tax exemption permitted by the Florida 
Statutes. 

Administrative and/or Purchasing Procedures.  

The following procedures are hereby established to permit JAXPORT to purchase 
in its own name and for its own account some of the items, equipment, materials and 
supplies which will form part of the work for which the Contractor is obligated to 
construct under this contract. 

Within a period of time that will not adversely impact the orderly progression of 
the Project, agreed upon by both JAXPORT and Contractor following notice of contract 
award, the Contractor shall prepare and submit to the Project Manager an itemization of 
all items, materials, supplies and/or equipment that will be incorporated into this Project 
for which the Contractor has a firm quotation and as hereinafter specified. If the 
Contractor does not have a firm quotation for any items at the time the initial list is 
prepared, the Contractor shall update the previously submitted list immediately upon 
obtaining the necessary quotation. 

This list shall include all items identified on the plans or in the "Products" section 
of each Technical Specification that individually or collectively cost $10,000 or more and 
would normally be ordered from one supplier under a single Purchase Order. Items that 
are purchased on an "as needed" basis over time under multiple Purchase Orders, each 
of which are less than $10,000, may be excluded from this list even though the 
aggregate total cost of all items in this category exceeds the $10,000 minimum. 

a) The list must contain the following: 
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1. A description of item, material, supplies and/or equipment to be 
procured. This description shall be by common name and be referenced 
to the technical specification and CSI code under which it is defined. 

2. The quantity of the item, material, supplies and/or equipment to be 
procured, the unit cost applicable to each, and the appropriate State of 
Florida and local (Duval County) sales tax rate in which the procurement 
is delivered. 

b) Within five (5) working days following receipt of the proposed purchasing list or 
supplemental firm quotation from the Contractor, the Project Manager will notify 
Contractor of JAXPORT's decision as to which items will be purchased directly by 
JAXPORT. 

c) Purchase Orders for the selected items will be requested from the Purchasing 
Department using the Contractor's Letter of Quotation to identify the Vendor 
name, Contractor, and Not to Exceed amount of Purchase Order. Each Purchase 
Order will be assigned a number based on the project number and sequence 
number of Purchase Orders issued. 

It shall be understood by the Contractor that these Purchase Order Forms will be 
issued for the sole and specific purpose of procuring the selected items for 
incorporation in the Work for which the Contractor is obligated to construct 
under this contract. 

d) Purchase Orders issued with Letter of Quotation attached, will be forwarded by 
Project Manager to Contractor with request to complete Purchase Order as to 
item(s) ordered, delivery instructions, and signature of Contractor. 

The Purchase Order, however, shall omit any Florida State or local sales tax. In 
lieu thereof, JAXPORT's Consumer's Certificate of Exemption No. 85-
8012543323C-8 shall be attached to the Purchase Order prior to distribution. 

Each Purchase Order shall be completed and countersigned by the Contractor. 
The Contractor shall be responsible for assuring that the requirements for the 
procurement, as detailed on the plans and in the Technical Specifications, are 
satisfied. 

e) Contractor will then return the completed Purchase Order(s) to JAXPORT for 
countersignature by the Project Manager approving purchase as to conformity to 
specifications; and to the Purchasing Department for countersignature by the 
Purchasing Manager. 

f) After obtaining all signatures, the Project Manager shall simultaneously distribute 
the original to the Vendor or supplier with copies to the Purchasing Department, 
the Contractor, and the Finance Department. 

g) The Contractor and Owner agree that it is to their mutual benefit that 
prosecution of the Work proceed with due diligence and without interruption. 
Vendors of selected items shall therefore make deliveries as directed by the 
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Contractor, when needed, to enable the Contractor to perform his scheduled 
obligations. 

h) JAXPORT and Contractor agree that the Contractor will receive, receipt for, 
inspect, accept and to the extent necessary, unload, store, and protect the 
selected items at either the jobsite or other place as the Contractor may deem 
appropriate until brought to the worksite by the Contractor. 

The Contractor shall accept delivery of selected items from the appropriate 
Vendor as conforming to both the terms and conditions of the Purchase Order 
and applicable Technical Specifications. 

i) Upon receipt of an invoice for selected items delivered, the Contractor will write 
on the face of the invoice that it is "okay for payment", sign, and date invoice. 
The invoice is then submitted in E-Builder to JAXPORT's Project Manager for 
authorization for payment. 

j) Upon receipt of a properly approved invoice, JAXPORT shall pay the Vendor of 
the selected items the amount due as defined by the Purchase Order but without 
any Florida State or local sales tax. 

Where the Contractor has special terms with a Vendor to receive a discount if 
paid within a 10, 30 days’ time and if the invoice is received within that time 
frame, invoices will be processed and the discount taken of which JAXPORT will 
receive the benefit. The Contractor will be advised by mail when an invoice is 
forwarded to the Finance Department for payment and the amount to be paid, 
showing discounts taken by JAXPORT, if any. Otherwise, invoices will be paid 
within 30 days from date on invoice. 

k) In preparation of its Monthly Progress Payment request, the Contractor shall 
show on Line 3 of the Application for Payment the total amount of purchase 
orders issued under this Tax Savings Program. On Line 4 of the Application for 
Payment, the Contractor will show the amount of tax savings. Line 5 of the 
Application is the total of Lines 3 and 4. 

l) An adjustment shall be summarized by reporting at the end of the contract and a 
Change Order to the contract will be made to close out any remaining balances 
on purchase orders based on the total of payments against each purchase order 
made for selected items, plus the total sales tax computed.  A final reconciliation 
change order will be issued on all tax savings purchase orders remaining 
balances based on payments plus sales tax. 

m) Notwithstanding JAXPORT's payment for selected items, as provided for above, 
the Contractor assumes full responsibility for any change in price and liability 
associated with selecting and ordering the proper quantity and type of materials 
and equipment for scheduling the appropriate delivery date, selection of the 
appropriate Vendor or supplier, the correctness of the Purchase Order and 
receipt report and the storage, delivery, and protection of the equipment and/or 
material. 
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n) The Contractor shall use Owner approved Purchase Orders only for purchasing 
goods, equipment, materials and supplies previously designated or selected by 
JAXPORT. The Contractor shall immediately notify and consult with JAXPORT 
relative to any change or modification to any previously approved selected 
item(s). The Contractor shall account for every Purchase Order including those 
voided for any reason, and shall return all voided and unused Purchase Order 
Forms prior to the final contract payment. 

o) If the Contractor enters into one or more subcontracts with respect to any 
portion of the Work, the Contractor will require that each subcontractor allow, 
under the terms of their respective subcontracts, JAXPORT to purchase selected 
item(s) in the same manner as provided above with respect to the Contractor. 

The Contractor shall sign all Purchase Orders for selected item(s) required by the 
subcontractor to complete the portion of the Work required by the subcontract. 

11. Progress Photographs 

Monthly Applications for Payment (see Section IV, Paragraph 3. of the “General 
Conditions”) shall be accompanied by not less than 5 color photographs, 
approximately 3 inches by 5 inches in size showing current status of various areas 
and components of the Project. Photographs are to be mounted in a report form 
with descriptive captions, and sequentially numbered and uploaded in E-Builder as 
an attachment to each AFP.  The Progress Photograph Report shall contain the 
following certification on its front cover which requires signature of the 
Contractor's responsible official. 
 

THIS IS TO CERTIFY THAT THE ATTACHED PHOTOGRAPHS ACCURATELY 
REPRESENT THE ACTUAL STATUS AND CONDITION ON 
___[DATE]________ OF THE ________[CONTRACT 
TITLE]_______________ BEING CONSTRUCTED FOR THE 
JACKSONVILLE PORT AUTHORITY UNDER CONTRACT NO. 
___[CONTRACT NO.]_________. 

FIRM: _________________________

SIGNATURE: _________________________ 

 

NAME TYPED: _________________________ 

 

TITLE: __________________________________ 

 

DATE:________________________ 
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12. State Regulations and Requirements  

1. State Requirements, Generally. Contractor shall comply, and contractually 
require each subcontractor, vendor and supplier to comply, with all state 
requirements, including those set forth below. Contractor shall be solely 
responsible to oversee and ensure compliance with all such requirements, 
including the collection of documentation necessary to demonstrate compliance 
to Owner and the State of Florida. 

2.   Buy America Requirements for Iron and Steel 

Consistent with the requirements of Section 255.0993, Florida Statues, Proposer 
or Proposer’s subcontractor should provide a preference for iron or steel product 
permanently incorporated in the project be produced in the United States. The 
requirements of this section must be included in all subawards including all 
contracts and purchase orders for work or products.  
 
For purposes of this section: 
 
“Iron or steel product” means any product made primarily of iron or steel, 
including, but not limited to, lined or unlined pipes and fittings; bars and rods; 
wire, wire ropes, and link chains; forgings; grating and drainage products; access 
covers, hatches, manhole covers, and other castings; hydrants; electric 
transmission and distribution poles; tanks; flanges; pepe clamps and restraints; 
valves; structural steel and other steel mill products; materials made primarily of 
iron and steel within precast concrete; and other construction materials made 
primarily of iron or steel. 
 
“Manufacturing process” means the application of a process to alter the form or 
function of materials or elements of a product in a manner that adds value and 
transforms the materials or elements into a new finished product functionally 
different form a finished product produced merely from assembling materials or 
elements into a product without applying such process. 
 
“Produced in the United States” means that, with respect to iron and steel, all 
manufacturing processes, from the initial melting stage through the application 
of coatings, occur in the United States, other than metallurgical processes to 
refine steel additives. 
 
Exceptions to this section: 
 

(a) Iron or steel products produced in the United States are not produced in 
sufficient quantities, reasonably available, or of satisfactory quality. 

 
(b) The use of iron or steel products produced in the United States will 

increase the total cost of the project by more than 20 percent. 
 

(c) Complying with this section is inconsistent with the public interest. 
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The Authority reserves the right under Section 2(b) to determine that US iron or 
steel does not apply. 

 



REQUIRED LIMITS OF INSURANCE 

Jacksonville Port Authority  Page No.: RLI-1 
MC-2108A REQUIRED LIMITS OF INSURANCE 
Minor Building Construction / Additions / Demolition  Standard Limits 2025 

Prior to commencing Work, Contractor shall furnish Owner with Certificates of 
Insurance (COI), and copies of required Endorsements and Forms, executed by a duly 
authorized representative of each insurer, showing compliance with the insurance 
requirements set forth below. 

Additional Insured Endorsement must be submitted with COI document. 

Owner shall be included as an additional insured under the Commercial General Liability 
policy for on-going and completed operations. 

Primary & Non-Contributory Endorsement must be submitted with COI document. 

Contractors CGL coverage must be Primary and Non-Contributory. 

Waiver of Subrogation is required for Workers Compensation, CGL, and Auto Liability.   

Waiver of Subrogation Form must be submitted with COI document.  

1. WORKERS' COMPENSATION/EMPLOYERS' LIABILITY 

Part One - There shall be no maximum limit (other than as limited by the applicable 
statute) for liability imposed by the Florida Workers' Compensation Act, or any other 
coverage required by the contract documents, which are customarily insured under Part 
One of the standard Workers' Compensation Policy. 

Part Two - The minimum amount of coverage required by the contract documents which 
are customarily insured under Part Two of the standard Workers' Compensation Policy 
shall be: 

 $500,000 (Each Accident) 

 $500,000 (Disease-Policy Limit) 

 $500,000 (Disease-Each Employee) 

2. COMMERCIAL GENERAL LIABILITY

Commercial General Liability Policy with the following minimum limits: 

 $500,000 (Each Occurrence) 

 $500,000 (General Aggregate)

 $500,000 (Products Completed & On-going Operations 

 $500,000 (Bodily injury and Property Damage) 

 $500,000 (Personal and Advertising Injury) 
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3. BUSINESS AUTO POLICY 

 $500,000 (Minimum) 

Per accident for bodily injury and property damage.  Maximum deductible or self-insured 
retention in an amount not exceeding $10,000.  Any deductible or self-insurance 
retention should be indicated on the Bidder’s COI document. 
 

 Covering any auto (code 1); 
 If no owned autos, hired (Code 8) and Non-owned autos (Code 9) 

 

4. UMBRELLA LIABILITY (if CGL limits are less than Required Limits)  

$500,000 per Occurrence; $500,000 Aggregate

Minimum underlying coverages shall include Commercial General Liability, Automobile 
liability and Contractors Pollution Liability.  

 

5. PROPERTY INSURANCE / BUILDER’ RISK 

If this contract includes construction of or additions to above ground buildings or 
structures, Contractor shall provide Builder's Risk insurance written on ‘All-Risk’ coverage 
form with the minimum amount of insurance to be 100 percent of the completed value 
of such building(s), structure(s) or addition(s). 

If the contract does not include construction of above ground buildings, structures or 
additions but does involve the installation of machinery or equipment, Contractor shall 
provide an Installation Floater with the minimum amount of insurance to be 100 percent 
of the completed value of such installed machinery of equipment. 

 

6. CONTRACTOR LIABILITY  

Contractor shall obtain Contractors Liability coverage for property damage to such 
building(s), structure(s) or addition(s) with applicable sub-limits, or equivalent policy 
form with the minimum amount of insurance to be 100 percent of the completed value 
of such building(s), structure(s) or addition(s). 

Contractor shall maintain such Contractor Liability insurance from the inception of its 
services, and until at least three (3) years after completion of all services required under 
this Agreement. 

 

Prior to commencement of services, the Proposer / Consultant shall provide to JPA a 
certificate or certificates of insurance, signed by an authorized representative of the 
insurer(s) evidencing the insurance coverage specified in the foregoing Articles and 
Sections.  The required certificates shall not only name the types of policies provided, 
but shall also refer specifically to this Agreement and Article, and to the above 
paragraphs in accordance with which insurance is being furnished, and shall state that 
such insurance is provided as required by such paragraphs of this Agreement.   
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Cross-Liability Coverage:  If Contractor’s liability policies do not contain the standard 
ISO separation of insured’s provision, or a substantially similar clause, they shall be 
endorsed to provide cross-liability coverage. 

Sub-Contractor’s Insurance:  Contractor shall cause each subcontractor employed by 
Contractor to purchase and maintain insurance of the type specified in this agreement. 
When requested by Owner, Contractor shall furnish to Owner copies of certificates of 
insurance evidencing coverage for each subcontractor. 

Failure of Contractor to maintain the required insurance shall constitute a default       
under this Agreement and, at Owner’s option, shall allow Owner to terminate this 
Agreement. 

Failure of Owner to demand such certificate or other evidence of full compliance with 
these insurance requirements, or failure of Owner to identify a deficiency from evidence 
that is provided, shall not be construed as a waiver of Contractor’s obligation to maintain 
such insurance. 

No Representation of Coverage Adequacy:  By requiring the insurance as set out in 
this Agreement, Owner does not represent that coverage and limits will necessarily be 
adequate to protect Contractor, and such coverage and limits shall not be deemed as a 
limitation on Contractor’s liability under the indemnities provided to Owner in this 
Subcontract. 

If the Contractor/Consultant maintains broader coverage and/or higher limits than 
the minimums shown above, the Owner requires and shall be entitled to the broader 
coverage and/or the higher limits maintained by the contractor/consultant. Any 
available insurance proceeds in excess of the specified minimum limits of insurance 
and coverage shall be available to the Owner.

 



CERTIFICATE OF INSURANCE COMPLIANCE 
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ADDRESSEE NAME INSURED

Jacksonville Port Authority Name and Address of Insured: 

 Post Office Box 3005 ____________________________ 

 Jacksonville, FL 32206-0005 ____________________________ 

 Attn: Engineering Services ____________________________ 

 Contract Specialist ____________________________ 

 

By executing this Certificate of Insurance Compliance, the contractor warrants to the 
addressee that: (1) the undersigned is an authorized representative of the insurers 
identified in the certificate, (2) the policies or binders described in the certificate have 
been issued to the above named insured and are in force at this time, (3) the policies or 
binders as issued provide coverage in full compliance with the insurance requirements 
contained in the contract documents for the above referenced project with the minimum 
limits of coverage as specified in the Required Limits of Insurance (Form 100-87) and 
the contract documents, and (4) the policies or binders will not be changed, cancelled, 
non-renewed, or renewed with more restrictive terms and conditions so as to affect this 
certificate until at least thirty  (30) days after written notice of such change, cancellation 
or nonrenewal has been received by the addressee. 

Compliance with these insurance requirements shall not relieve or limit the Contractor’s 
liabilities and obligations under this contract.  Failure of Addressee to demand such 
Certificate of Insurance or other evidence of full compliance with these insurance 
requirements or failure of Addressee to identify a deficiency from evidence provided will 
not be construed as a waiver of the Contractor’s obligation to maintain such insurance. 

DESCRIPTION OF INSURANCE POLICIES SUBJECT TO THIS CERTIFICATE 

Complete the following section for each of those coverages for which the contractor is 
making the above warranty.  The sum of the limits shown for the primary and excess 
insurers must equal or exceed the minimum limits required by the contract. 

Employer’s 
Liability/Workers’ 
Compensation Limits 

Primary Issuer 
ID: 

______

First Excess 
ID:

______

Second Excess 
ID: 

______ 

Part One $ $ $ 

Part Two (Each Accident $ $ $ 

Disease-Policy Limit    

Disease-Each Employee $ $ $ 

Longshoremen’s and 
Harbor Workers’ 

Primary Issuer 
ID: 

First Excess 
ID: 

Second Excess 
ID: 
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Compensation ______ ______ ______

$ $ $ 

Commercial General 
Liability Limits 

Primary Issuer 
ID: 

______

First Excess 
ID:

______

Second Excess 
ID: 

______ 

General Aggregate $ $ $

Products/Completed 
Operation Aggregate

$ $ $ 

Personal and Advertising 
Injury, Each Occurrence

$ $ $ 

Body injury and property 
damage

$ $ $ 

Fire damage (any one 
fire)

$ $ $ 

Medical expense (any 
one person) 

$ $ $ 

Business Auto 
Liability Limits 

Primary Issuer 
ID: 

______

First Excess 
ID:

______

Second Excess 
ID: 

______ 

Each Occurrence $ $ $ 

Annual Aggregate $ $ $ 

Protection for 
Owner’s Liability 
Limits 

Primary Issuer 
ID: 

______

First Excess 
ID:

______

Second Excess 
ID: 

______ 

Each Occurrence    

Annual Aggregate    

Or Commercial General Liability Coverage Contains the Described 
Additional Insured Endorsement  YES____  NO____ 

Property Insurance 
Risk 

Primary Issuer 
ID: 

______

First Excess 
ID:

______

Second Excess 
ID: 

______ 
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Builder’s Risk    

Installation Floaters

Railroad Protective 
Liability Coverage 

   

POLICY AND INSURER INFORMATION 

ID Name of Insurer Policy 
Number 

Expiration 
Date 

Best’s 
Rating 

Authorized 
in Florida 

(Y/N)?

     

     

     

     

     

     

     

     

     

     

     

     

Authorized Representative’s Name: __________________________________________

(Print and then sign) 

 

Date: ________________________________________________________ 

Name of Insurance Company: _______________________________________________ 

Address of Insurance Company: _____________________________________________ 



DATE: 

A/E PROJECT NO.: 

PROJECT NAME: 

PROJECT LOCATION: 

JPA CONTRACT NO: - A

CONTRACTOR: 

APPLICATION PERIOD:    TO:           

1. ORIGINAL CONTRACT SUM……………………………………………………………………………………………………… $

2. MODIFICATION BY CHANGE ORDERS…………………………………………………………………….……………….. $

3. LESS: Purchase Orders issued by JPA for material selected for tax savings…………………………………………………$
4. LESS: State and Local Tax savings on material purchase orders………………………………………………………………$
5. LESS: TOTAL PURCHASE ORDERS & TAX SAVINGS…………………………………………………………………………$
    (Line 3 plus Line 4)

6. CURRENT CONTRACT VALUE……………………………………………………………………………………………………$

7. TOTAL COMPLETED & STORED TO DATE………………………………………………………………………………………$

8. RETAINAGE WITHHELD:

___________% of Completed Work

       ___________ % of line 7)……………………………………………………………………………………..………………… $

10. TOTAL EARNED LESS RETAINAGE WITHHELD…………………………………………………………………………… $

11. LESS PREVIOUS PAYMENTS RECEIVED…………………………………………………………………………………… $

12. AMOUNT DUE THIS PAYMENT………………………………………………………………………………………………… $

SUMMARY OF APPROVED CHANGE ORDERS         SUMMARY TAX SAVING'S PURCHASE ORDERS CONTRACTOR'S CERTIFICATION

No. Date Appd. Value (+ -) No.          Date Appd.            Value (+ -)

TOTALS:  $ TOTALS:    $

========================================= '===========================================

BY THE OWNER'S CONSULTANT State of Florida, County of Duval

I hereby certify that, to the best of my knowledge, and belief, Subscribed and sworn to before me this

based in part on actual site observations, the Contractor has __________day of  ______________________ 20________-

satisfactorily completed the work represented in this

Application for Payment in accordance with requirements of By:______________________________________________-

the contract documents, and payment of the current amount Title.________________________ Date:________________

due to the Contractor is recommended. who is/are personally known to me or has/have produced

______________________________ (type of identification)

Firm:-_____________________________________________ as identification.

Notary Signature:___________________________________-

By:-______________________________________________ Commission No.:___________________________________-

_________________________________________________

Title: Date:_________________________________________ (Name of Notary typed,

Printed or Stamped)

My Commission Expires:________________ -(SEAL ABOVE)

JPA APPROVAL FOR PAYMENT

By:________________________________________________

Date:_______________________________________________

Project Acct.:_________________________________________

FORM AFP-1 REVISED 11/01/2022

JACKSONVILLE PORT AUTHORITY

SUMMARY AND CERTIFICATION

APPLICATION FOR PAYMENT NO. 

The undersigned CONTRACTOR certifies that: (1) all items and
amounts shown above are correct; (2) all Work performed and materials
supplied fully comply with the terms and conditions of the Contract
Documents; (3) all previous progress payments received from
JAXPORT on account of Work done under the Contract referred to
above have been applied to discharge in full all obligations of
CONTRACTOR incurred in connection with Work covered by prior
Applications for Payment; (4) title to all materials and equipment
incorporated in said Work or otherwise listed in or covered by this
Application for Payment will pass to JAXPORT at time of payment free
and clear of all liens, claims, security interests and encumbrances; and
(5) if applicable, the CONTRACTOR has complied with all provisions
of Article V of the Specification documents including the payment of a
pro-rata share to JSEB, MBE, WBE, DBE and/or SBA Firms of all
payments previously received by the CONTRACTOR.

R/08/06



CONTINUATION SHEET FORM AFP-2 REV 10/2013

CONTRACTOR NAME: APPLICATION NO:
CONTRACTOR'S CONTRACT NO: APPLICATION DATE:
PROJECT NAME: DATE OF NOTICE TO PROCEED:
PERIOD FROM / TO: CONTRACT COMPLETION DATE:

PERCENT OF TIME USED TO DATE:  _________%   PERCENT COMPLETE TO DATE:  ________%
A B C D E F G H I J K

DELIVERABLES ITEM DESCRIPTION OF WORK SCHEDULED WORK COMPLETED MATERIALS TOTAL % BALANCE RETAINAGE
NO. VALUE FROM PREVIOUS THIS PERIOD PRESENTLY COMPLETED (H ÷ D) TO FINISH

CSI CODES APPLICATION STORED AND STORED (D - H)
(E + F) (NOT IN TO DATE

E OR F) (E+F+G)

$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00
$0.00 #DIV/0! $0.00 $0.00

N/A $0.00 #DIV/0! $0.00 $0.00
N/A $0.00 #DIV/0! $0.00 $0.00
N/A $0.00 #DIV/0! $0.00 $0.00
N/A $0.00 #DIV/0! $0.00 $0.00
N/A $0.00 #DIV/0! $0.00 $0.00
N/A $0.00 #DIV/0! $0.00 $0.00

GRAND TOTALS $0.00 #DIV/0! $0.00 $0.00

A B D E F G H I J K L
DATE TOTAL # SUB-TOTAL TOTAL TOTAL           VENDORS PAID TO DATE TOTAL TOTAL BALANCE % OF

OF OF TSPO'S MATERIAL TSPO'S ISSUED - ESTIMATED TAX SAVINGS PREV. PERIOD THIS PERIOD SALES MATERIALS & TAXES TO FINISH PURCHASED

REPORT ISSUED TO SCHEDULED SALES P.O. TAX RECEIVED AND (F - J) MATERIALS

DATE VALUE TAX DEDUCTION DEDUCTION STORED TO DATE COMPLETED

DEDUCT (D + E) TO DATE (G + H + I) (J ÷ F)

($                                                             )

TOTALS (SEE TSPO REPORT) $0.00 $0.00 $0.00 $0.00 $0.00 #DIV/0! $0.00 $0.00

FORM AFP-2 REV 10/2013

SUMMARY LINE ITEM DEDUCTIONS FOR TAX SAVINGS PURCHASE ORDERS ISSUED AND PAID TO DATE REPORT

CHANGE ORDERS ISSUED TO DATE
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AGREEMENT BETWEEN OWNER AND CONTRACTOR 

R/08/06 Jacksonville Port Authority Page No.: AGR-1 
MC-2108A AGREEMENT BETWEEN OWNER AND CONTRACTOR 

This Agreement is entered into as of this _____ day of _____________, 2026 by and 
between: 

 

The OWNER: Jacksonville Port Authority 
2831 Talleyrand Avenue 
Post Office Box 3005 
Jacksonville, FL 32206-0005 
(904) 357-3058 
 
ATTN: Procurement Services 

And the CONTRACTOR: Awarded Contractor Name
Awarded Contractor Address 
Awarded Contractor Phone 
Number  
Insert Vendor Number 

For the following WORK: Contract No.: MC-2108A 
Project No.: T2026.04 
Warehouse Demolition at 1732 
Talleyrand Avenue 
Talleyrand Marine Terminal  

Designed by CONSULTANT: N/A

 

The OWNER and CONTRACTOR agree as set forth below: 

ARTICLE 1. SCOPE OF WORK

The Contractor agrees to furnish all materials, equipment, supervision and perform all 
labor and services for Contract No. MC-2108A as shown on the contract drawings and 
described in the project specifications, each document of which is incorporated herein by 
reference and listed under Article 2 hereof. 
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ARTICLE 2. CONTRACT DOCUMENTS 

The contract documents, which constitute the entire Agreement between the Owner and 
the Contractor, are enumerated below and all are as fully a part of the contract as if 
attached to this Agreement Form or repeated herein. 

1. Agreement between Owner and Contractor. 

2. Exhibits and Attachments to this Agreement. 

3. Contractor's Bid, Performance Bond, and Statutory Payment Bond. 

4. Contractor's Bid Form. 

5. Invitation to Bidders. 

6. Supplementals Instruction to Bidders. 

7. Conflict of Interest Certificate. 

8. General Conditions of the contract. 

9. Supplementary Conditions of the contract. 

10. Special Conditions of the contract. 

11. Technical Specifications. 

12. Drawings entitled:_______________________________________ 

13. Addenda Nos.______through______, inclusive. 

14. Change Orders, duly authorized and delivered after execution of this Agreement. 

15. Notice of Award. 

16. Notice to Proceed. 

17. Certificate of Contract Completion and Contractors Affidavit to Owner. 

18. Certificate of Substantial Completion. 

19. Approved Contractor's Construction Schedule for the Work. 

20. Contractor's Schedule of Values for the Work. 

21. Contractor’s Request for Information Form. 

22. Owner’s Minimum Project Work Rules. 

23. Required Limits of Insurance. 

24. Certificate of Insurance Compliance. 

25. Application for Payment Forms. 

26. Form of Consent of Surety Company to Final Payment.  

27. SEB Participation Goal – 10% 
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ARTICLE 3. CONTRACT TIME 

1. Contract Time.  Time is of the essence for all Work in this contract.  The 
Contractor shall totally and finally complete the Work within thirty (30) calendar 
days from Notice to Proceed date.

2. Liquidated Damages.  Refer to “Special Conditions”, Item 2.

ARTICLE 4. CONTRACT SUM

For the performance of the Work and in accordance with the terms of the contract 
documents, the Owner will pay to the Contractor, subject to additions and deductions by 
Change Order, the Contract Sum of: 

$_______________________ 

ARTICLE 5. PROGRESS PAYMENTS

See ”General Conditions”, Section IV.3.a. 

ARTICLE 6. FINAL PAYMENT 

The Owner shall cause to be paid, to the Contractor, a final payment constituting the 
entire unpaid balance of the Contract Sum, when the Work has been completed, the 
Contract and closeout procedures are fully performed, and the Project Manager has 
reviewed and approved the final application. 

ARTICLE 7. MISCELLANEOUS PROVISIONS

1. Terms.  Terms used in this Agreement which are defined in the Conditions of the 
contract shall have the meaning designated therein. 

2. Contract Bonds.  The Contractor shall furnish a Performance Bond, and Statutory 
Payment Bond for 100 percent of the Contract Sum as security for the faithful 
performance and payment of all obligations under the contract documents. 

3. Indemnity.  In addition to the indemnity provisions of General Conditions Section 
V.1.g., the Contractor shall hold harmless, indemnify and defend the JPA, its board 
of directors, officers, employees, representatives and agents against any claim, 
action, loss, damage, injury, liability, cost and expense of whatsoever kind or 
nature, including but not limited to attorney’s fees and court costs arising out of 
any injury, whether mental or corporeal, to persons, including death, or damage 
to property to the extent caused by the negligence, recklessness or intentional 
wrongful misconduct of the Contractor, its employees, representatives, or any one 
acting on the Contractor’s behalf in the performance of this contract, or any claim 
or damage or claim damage related to alleged breach of contract. 

4. Access to Documents.  The Owner shall be provided daily reports in possession of 
the Contractor.  Owner shall also have access to any other documents related to 
the project, upon reasonable notice. 

5. Subcontracting or Assigning of Contract.  The Contractor agrees that it shall not 
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subcontract, assign, delegate, or otherwise dispose of the contract, the duties to 
be performed under the contract, or the monies to become due under the contract 
without the Owner’s prior written consent. 

 

IN WITNESS WHEREOF, the parties hereto have duly executed this Agreement as of the 
day and year first above written. 

 

OWNER CONTRACTOR

JACKSONVILLE PORT AUTHORITY

BY: ________________________ BY: ___________________________ 

TITLE: _____________________ TITLE: ________________________ 

ATTEST: 

 

_____________________________ 

ATTEST: 

 

_______________________________ 
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ACKNOWLEDGEMENT AND ACCEPTANCE OF E-VERIFY 
COMPLIANCE 

E-VERIFY PROGRAM FOR EMPLOYMENT VERIFICATION  

In accordance with the Governor of Florida,  Executive Order Number 11-02 (Verification 
of Employment Status), whereas, Federal law requires employers to employ only 
individuals eligible to work in the United States; and whereas, the Department of 
Homeland Security’s E-Verify system allows employers to quickly verify in an efficient 
and cost effective manner;   

The Contractor agrees to utilize the U.S. Department of Homeland Security’s E-Verify 
system to verify the employment eligibility of all new employees hired by the Contractor 
during the term of the contract.  Contractors must include in all subcontracts the 
requirement that all subcontractors performing work or providing goods and services 
utilize the E-Verify system to verify the employment eligibility of all new employees hired 
by the subcontractor during the contract term.  The Contractor further agrees to 
maintain records of its participation and compliance and its subcontractor’s participation 
and compliance with the provisions of the E-Verify program, and to make such records 
available to JAXPORT upon request.  Failure to comply with this requirement will be 
considered a material breach of the contract. 

By signing below, I acknowledge that I have reviewed, accept and will 
comply with the regulations pertaining to the E-Verify program.  

 

 

 

Company Name      Name of Official (Please Print) 

 

 

Signature of Principal     Title:     Date 
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CONTRACT:  MC-2108A 
STATE OF        (                   ) 

COUNTY OF     (                  )                              Before me, the undersigned authority, 

Personally appeared _____________________________________, who being by me 
First duly sworn, depose(s) and say(s): 
1. He is (they are)_______________________________________________, (a corporation) 

(a partnership)  (an individual)  doing business as 
______________________________________________, hereinafter called “Contractor”. 

2. Contractor heretofore entered into a contract with the Jacksonville Port Authority, 
hereinafter called “Owner”, to furnish material, labor, and services for the construction of a 
certain building; or repairs or alterations as more specifically described in said contract, on 
the land and property of the Owner, located at ______________________________, Duval 
County, Florida. 

3. Contractor has fully completed construction in accordance with the terms of the contract 
and all creditors have been paid in full, except: 

                     Name of Creditor                                         Amount Due and Unpaid 

_________________________________                             $_______________ 

_________________________________                             $_______________ 

4. All Workers’ Compensation claims have been settled and no liability claims are pending in 
connection with, arising out of or resulting from, the contract. 

5. Receipt by the Contractor of the final payment, under the aforementioned contract, shall 
constitute a full release and discharge by the Contractor to the Owner of any and all claims 
of the Contractor against the Owner arising out of, connected with, or resulting from 
performance of the obligations of the Contractor pursuant to the contract documents. 

6. The term “Creditor” as used in this Affidavit means subcontractors, laborers, material men, 
architects, engineers, landscape architects, surveyors, and all other persons, firms, 
corporations and activities supplying , performing, or otherwise providing anything of value 
used for or in connection with the contract. 

7. This Affidavit is given pursuant to the provisions of the contract and applicable law, if any.  
Signed and Sealed in the presence of: 

 __________________________                    ________________________________ 

 __________________________                    ________________________________ 

Sworn to and subscribed before me this _______________day __________________, 2011. 

________________________________ 
Notary Public, State of _____________ 
My Commission Expires: ____________ 
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CERTIFICATE OF             Distribution to:

SUBSTANTIAL               OWNER 

COMPLETION        ENGINEER  
      CONTRACTOR  

FIELD
OTHER

PROJECT:           ENGINEER:            
 

         ARCHITECT’S PROJECT NO.: 

        TENANT: 
PROJECT NO.:   
CONTRACT NO.:   
         
TO (Owner):        CONTRACTOR:       
 JACKSONVILLE PORT AUTHORITY  
 POST OFFICE BOX 3005          CONTRACTOR FOR:    
 JACKSONVILLE, FL 32206-0005 
 
. ATTN:  ENGINEERING SERVICES       

   
DATE OF ISSUANCE:        CONTRACT DATE: 
 
PROJECT OR DESIGNATED PORTION SHALL INCLUDE: 
 
The Work performed under this Contract has been reviewed and found to be substantially complete.  The Date of Substantial Completion of the Project or 
portion thereof designated above is hereby established as     _________________________, 2026 which is also the date of commencement of applicable 
warranties required by the Contract Documents, except at stated below. 

DEFINITION OF DATE OF SUBSTANTIAL COMPLETION 
The Date of Substantial Completion of the Work or designated portion thereof is the Date certified by the Engineer when construction is sufficiently complete, 
in accordance with the Contract Documents, so the Owner can occupy or utilize the Work or designated portion thereof for the use for which it is intended, as 
expressed in the Contract Documents.
 

A list of items to be completed or corrected, prepared by the Contractor and verified and amended by the Engineer, is attached hereto. The failure to include 
any items on such list does not alter the responsibility of the Contractor to complete all Work in accordance with the Contract Documents.  The date of 
commencement of warranties for items on the attached list will be the date of final payment unless otherwise agreed to in writing.   Attached Punch List 
prepared by                                   dated                       . 
 
               
ENGINEER BY DATE

The Contractor wiII complete or correct the Work on the list of items attached hereto within (  _______calendar) days from the Date of Substantial Completion. 

           
CONTRACTOR      BY       DATE    

The Tenant accepts the Work or designated portion thereof as substantially complete and will assume full possession thereof at  (time)           (date). 

 

____________________________                          
TENANT     BY      DATE    

The Owner accepts the Work or designated portion thereof as substantially complete and will assume full possession thereof at  (time)           (date). 

 

Jacksonville Port Authority            
OWNER      BY      DATE    
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MC-2108A CONSENT OF SURETY COMPANY TO FINAL PAYMENT 

CONSENT OF OWNER 

SURETY COMPANY      ENGINEER 

TO FINAL PAYMENT     CONTRACTOR 
         FIELD                

OTHER
           

            

PROJECT:      PROJECT NO.  
(name, address)    
       CONTRACT NO.: 
TO (Owner) 
       ARCHITECT’S PROJECT NO.  
                  JACKSONVILLE PORT AUTHORITY 
                  POST OFFICE BOX 3005   CONTRACT FOR: 
                  JACKSONVILLE, FL 32206-0005 
 
      ATTN:  ENGINEERING SERVICES  CONTRACT DATE: 
 
CONTRACTOR: 
 
 

In accordance with the provisions of the Contract between the Owner and the Contractor as indicated above, the 

(here insert name and address of Surety Company)  
 
                                                                                                                                                                                    SURETY COMPANY, 
 
On bond of (here insert name and address of Contractor) 
 

                                                                        CONTRACTOR, 
 
hereby approves of the final payment to the Contractor, and agrees that final payment to the Contractor shall not 
relieve the Surety Company of any of its obligations to (here insert name and address of Owner) 
 
                                                                                                                                                                    OWNER, 
 
as set for in the said Surety Company’s bond. 
 
IN WITNESS WHEREOF, 
The Surety Company has hereunto set its hand this                                       day of                                 20        
 
           

    Surety Company 
 
            

    Signature of Authorized Representative 
 
Attest: 
(Seal):            

    Title 
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Project Name: Warehouse Demolition at 1732 Talleyrand Avenue 

Location: Talleyrand Marine Terminal  

Contract No(s).: MC-2108A 

 

1. Normal project working hours are as follows: 

8:00 A.M. Starting Time 

12:00 Noon - 1:00 P.M. Lunch 

 5:00 P.M. Shift Ends 

Other working hours and shift work will be considered by the Owner upon 
submission by the Contractor. 

2. No employee will enter Port Authority operating areas without a specific work 
assignment. 

3. Personal vehicles will be parked in the area(s) specified for construction 
personnel. 

4. No personal vehicles will be permitted inside the security gate controlled area 
without the written permission of the Terminal Director. 

5. Contractor shall provide its employees with a designated eating, drinking area 
subject to approval of the Project Manager.  Cleanliness will be maintained in all 
areas at all times.  The parking lot is not an authorized eating area. 

6. The following is a list of violations which are considered unsatisfactory conduct 
on JPA property and can result in the employee being denied access to the 
jobsite. 

a. Refusal to submit to security inspection. 

b. Smoking in prohibited areas. 

c. Possession and/or use of intoxicants on JPA property. 

d. Possession and/or use of narcotics or controlled substance on JPA property. 

e. Possession of firearms on JPA property. 

f. Contact with any new vehicles on JPA property. 

7. Owner's facilities (such as, but not limited to, elevators, washrooms, vending 
machines, lunch rooms, etc.) are not to be used by Contractor's employees. 
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8. Employees shall be provided with visible means of identification, showing 
Contractor's identification.  Employees are required to wear this identification 
where plainly visible. 

9. The Contractor will be responsible for all its employees, suppliers, vendors, and 
all others on-site providing services to the Contractor. 

10. All vehicles, persons, packages, lunch pails, and tool boxes entering or leaving 
JPA property are subject to security inspection. 

11. All vehicles on-site for the Contractor's use must have company identification 
clearly visible at a minimum distance of 100 feet. 

 

 

 

 EMPLOYEE SIGNATURE: ____________________________________ 

 

 

 EMPLOYEE NAME: ____________________________________ 

 

 

 NAME OF CONTRACTOR: ____________________________________ 

 

 

 DATE: ____________________________________ 
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OWNER’S SAFETY GUIDELINES 

Project Name: Warehouse Demolition at 1732 Talleyrand Avenue 

Location:  Talleyrand Marine Terminal  

Contract No(s).:  MC-2108A 

The safety items listed below is not intended as an exhaustive list of safety requirements 
but serves as a general guideline.   

Safety Manual  

The contractor is responsible to provide JAXPORT with an electronic copy of their jobsite 
specific safety manual that provides safety guidance on day to day work activities to 
reduce potential safety incidents at the jobsite.   

Regulatory Requirements 

The contractor and subcontractors will be responsible to: 
 Comply with OSHA 29 CFR parts 1917 marine terminals, 1926 construction, 1910 

general, 1926.59 hazardous communication standards “right-to-know”.  
 Post Material safety data sheets (MSDS) in work locations where contractor uses, 

or stores hazardous chemicals or substances as required by law.  
 Contractor and subcontractor will comply with all environmental protection laws 

and regulations applicable to the jobsite, including those relating to the use of 
water, the release, discharge or disposal of wastes, the control of drainage, and 
the protection of vegetation, wildlife, habitats, or surroundings. Contractor and 
subcontractor shall also observe and comply with any environmental 
requirements made by JAXPORT in securing any permit or authorization for the 
jobsite.  

 Communicate and wear OSHA required personal protective equipment when on 
the job site (i.e. reflective vests with Company’s identification, gloves, hard hats, 
safety glasses, steel toe shoes, etc.). 

 If applicable ensure that platforms and scaffolding conform to OSHA 
specifications and have decking, toe boards, mid and top rail, cross bracing, level 
pads and/or wheels and appropriate ladders for platform access. Ensure the use 
of continuous fall protection equipment (scaffolds and/or harnesses) when 
activities take place more than 6’-0” above a lower level or at such lower 
elevations as may be established for the work site.  

 If it becomes necessary to have access to any openings or shafts or to remove 
handrails, contractor and or subcontractor shall ensure that the openings or 
shafts are protected in accordance with generally accepted practices and any 
applicable federal, state or local safety standards while the work is in progress, 
and that any covers or handrails previously removed by the contractor and or 
subcontractor are replaced before leaving the area.  

 

Jobsite Requirement 
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Contractor will provide safety barriers to clearly identify the working area to 
prevent others from accessing the work area.  The safety zone shall be 
sufficiently sized to prevent damage to others or existing facilities and structures. 
Upon completion of the work, Contractor shall remove the safety barriers from 
the work area. 

 Maintain clean work areas and secure and protect all work materials in 
accordance with safety requirements of generally recognized industry standards. 

 Additional safety rules and/or measures may become necessary at any time due 
to near misses, change in jobsite location, etc. 

 Familiarize and abide by JAXPORT safety rules for the jobsite.  
 Communicate frequency of safety meeting with its employees and list the topics 

discussed with signatures of attendees. Such list shall be made available to 
JAXPORT upon request.  

 Perform self-audits (safety assessments) at least monthly and document and 
provide findings to JAXPORT project management and Risk and Compliance 
manager upon request. 
 

Incident/Emergency Response Plan 
 As soon as possible, but no longer than 2 hrs. after the time of incident, advise 

JAXPORT of any incident resulting in injury or damage to any property. A written 
report of the incident will be submitted to the supervising JAXPORT Project 
Manager and JAXPORT’s Manager of Risk and Compliance (904) 357-3083 within 
24 hours. Daily updates will be provided to JAXPORT until an investigation is 
completed. 

 Provide JAXPORT on-site management with an “emergency list” showing 
contractor’s preferred company doctor, hospital, workers’ compensation 
insurance company, and any other health care providers, such list to be updated 
within 24 hours of any change in the information provided. Contractor shall 
furnish its employees with first aid or refer employees with first aid injuries to its 
company doctor.  

Audit and Training 
 Contractor is responsibility to train, manage, supervise, monitor, and inspect 

contractors and subcontracted jobsite work activities enforcing compliance with 
all applicable federal, state, local laws and JAXPORT safety rules and 
requirements. 

 Documentation of required training must be readily available and in compliance 
with OSHA requirements.   

 JAXPORT personnel may audit contractors and subcontractor’s safety 
processes/programs at the jobsite at any time and empowered to take necessary 
corrective action up to and including work stoppage for serious safety hazards. 
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EMPLOYEE SIGNATURE: ____________________________________

 EMPLOYEE NAME: ____________________________________ 

 

 

 NAME OF CONTRACTOR: ____________________________________ 

 

 

 DATE: ____________________________________ 



PERFORMANCE BOND 
BOND NO.: ___________
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MC-2108A PERFORMANCE BOND 

As to the Contractor/Principal:

Name:  __________________________________________________________________
 
Principal Business Address:_________________________________________________ 
 
_______________________________________________________________________ 
 
Telephone:______________________________________________________________ 
 
As to the Surety: 
 
Name:  ________________________________________________________________ 
 
Principal Business Address:_________________________________________________ 
 
_______________________________________________________________________ 
 
Telephone:______________________________________________________________ 
 
As to the Owner of the Property/Contracting Public Entity: 
 
Name:  _________________________________________________________________ 
 
Principal Business Address:_________________________________________________ 
 
_______________________________________________________________________ 
 
Telephone:______________________________________________________________ 
 
Description of project including address and description of improvements: 
 
________________________________________________________________________ 
 
________________________________________________________________________ 
Contractor and Surety are each held and firmly bound unto the Jacksonville Port Authority, 
a body politic and corporate in Duval County, Florida, as Obligee (hereinafter  called  
"JAXPORT"),  in the  
amount of                                                                                                          DOLLARS  
($             ), lawful money of the United States of America, for the payment whereof 
Contractor and Surety bind themselves, their respective heirs, executors, administrators, 
legal representatives, successors and assigns, jointly and severally, firmly by these 
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presents. 
 

WHEREAS, Contractor has by written agreement dated the____ day of
__________ , 20___, entered into a contract with the JAXPORT for 

   
all of said work to be done in strict accordance with any advertisement for bids for said work 
and done in strict compliance with the drawings and specifications for said work and 
requirements of the JAXPORT proposal and award therefore and of the contract and all 
documents included as a part of the contract (hereinafter referred to collectively as the 
"Contract"), all of which are by reference made a part hereof to the same extent as if fully 
set out herein. 
 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION 
is such that, if Contractor shall: (1) Promptly and faithfully perform said Contract; and (2) 
perform the guarantee of all work and materials furnished under the Contract for the time 
specified in the Contract; and (3) pay the JAXPORT all losses (including delay and 
disruption damages), expenses and costs, that the JAXPORT sustains because of a default 
by Contractor under the Contract; then this obligation shall be null and void; otherwise it 
shall remain in full force and effect. 

  PROVIDED that, the Surety hereby waives notice of any alteration or extension of 
time made by the JAXPORT, and any changes in or under the Contract and compliance or 
noncompliance with any formalities connected with the Contract or the changes shall not 
affect Surety's obligation under this bond.

PROVIDED further that, whenever Contractor shall be, and declared by the 
JAXPORT to be in default under the Contract, the JAXPORT having performed the 
JAXPORT's obligations hereunder, the Surety shall, at the JAXPORT's sole option, either:

(1) Within fourteen (14) days of notice of elected option by the JAXPORT, remedy 
the default and pay the JAXPORT all losses, actual damages (including delay and 
disruption damages), expenses, costs, and statutory attorney's fees, including appellate 
proceedings, pursuant to Section 627.756, Florida Statutes, that the JAXPORT sustains 
because of a default by Contractor under the Contract and will save the JAXPORT
harmless on account of all claims and damages to persons, property or premises arising 
from delay in meeting either milestone dates or the Contract completion date; or 

(2) Award a bid contract with a completion contractor and issue notice to proceed 
within twenty-one (21) days of notice by the JAXPORT to the Surety of the default of 
Contractor and demand by the JAXPORT for Surety to complete the Contract.  Surety shall 
obtain a bid or bids for completing the Contract in accordance with its terms and conditions, 
and upon determination by Surety of the lowest  responsible  qualified bidder, or, if the 
JAXPORT elects,  upon determination by the JAXPORT and the Surety jointly of the lowest
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bidder and the JAXPORT, and make available as Work progresses (even though there 
should be a default or a succession of defaults under the contract or contracts of 
completion arranged under this paragraph) sufficient funds to pay the cost of completion 
less the responsible qualified bidder, arrange for a contract between such balance of the 
contract price, including other losses, actual damages (including delay and disruption 
damages), expenses, costs and statutory attorney's fees, including appellate proceedings, 
pursuant to Section 627.756, Florida Statutes, for which the Surety may be liable 
hereunder.  The term balance of the contract price" as used in this paragraph, shall mean 
the total amount" payable by the JAXPORT to Contractor under the Contract and any 
amendments thereto, less the amount properly paid by the JAXPORT to Contractor; or  

(3) Within fourteen (14) days of notice of elected option by the JAXPORT, tender 
to the JAXPORT the full amount necessary in order for the JAXPORT to completely 
perform and carry out completion of the Contract in accordance with its terms and 
conditions and in order to save the JAXPORT harmless on account of all claims and 
damages to persons or property, and pay the JAXPORT for all losses, actual damages 
(including  delay and disruption damages), including those arising from delay in meeting 
either milestone dates or the Contract completion date, expenses, costs and statutory 
attorney's fees, including appellate proceedings, pursuant to Section 627.756, Florida 
Statutes.

PROVIDED further that, the Surety shall save the JAXPORT harmless from any 
and all damages, including expenses, costs, contractual damages, injury, negligence or 
default, patent infringement and actual damages (including delay and disruption damages) 
and assessments which may arise by virtue of any defects in work or materials within a 
period of one (1) year from the date on which the JAXPORT makes final payment under the 
Contract. 
 

PROVIDED further that, during any interim period after the JAXPORT has 
declared Contractor to be in default but Surety has not yet remedied the default in the 
manner chosen by the JAXPORT, Surety shall be responsible for securing and protecting 
the work site including, but not limited to, the physical premises, structures, fixtures, 
materials, and equipment, and shall be responsible for securing and protecting materials 
and equipment stored off-site. 
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PROVIDED further that, no right of action shall accrue on this bond to or for the 
use of any person or corporation other than the JAXPORT named herein or the heirs, 
executors, administrators or successors of the JAXPORT.

IN WITNESS WHEREOF, the said Principal and the said Surety have duly 
executed this bond the ____ day of _____________, 2021. 

ATTEST:  ATTEST:
 
 
By:___________________________By:________________________________
      Its                                                           Its

AS PRINCIPAL
 
SIGNED, SEALED AND DELIVERED
IN THE PRESENCE OF: 
 
ATTEST:     ATTEST:
 
 
By:___________________________By:________________________________
   Its                                                          Its 
                                                            AS SURETY
 
NAME OF AGENT:___________________________________________________ 
 
ADDRESS:_________________________________________________________
 
TELEPHONE NO: (___)________   FACSIMILE NO: (___)________ 
 
Countersigned: 
 
By:___________________________ Bond I.D. No:_______________________
       State of Florida 
 
Name of Firm:____________________________________________________ 
 
Address:_________________________________________________________ 
 
NOTE:   DATE OF BOND MUST NOT BE PRIOR TO DATE OF CONTRACT. 
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IN WITNESS WHEREOF, the said Principal and the said Surety have duly executed 
this bond the ____ day of ______________, 20__. 

ATTEST: ATTEST: 

By: _________________________ By:___________________________ 

Its Its PRINCIPAL

SIGNED, SEALED AND DELIVERED IN 
THE PRESENCE OF: 

 

ATTEST: ATTEST: 

By: _________________________ By:___________________________ 

Its Its SURETY

NAME OF AGENT: __________________________________________ 
 
ADDRESS: ________________________________________________ 
 
TELEPHONE NO. (___)________  FACSIMILE NO: (___)________ 
 
Countersigned: 
 
By: __________________________ Bond I.D. No: _________________ 

State of Florida 
 
Name of Firm: ___________________________________________ 
 
Address: ________________________________________________ 
 
NOTE: DATE OF BOND MUST NOT BE PRIOR TO DATE OF CONTRACT. 
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JAXPORT CONTRACT NO. MC-2108A
 

WAREHOUSE DEMOLITION AT 1732 TALLEYRAND AVE. 
 

TALLEYRAND MARINE TERMINAL 
 

SCOPE OF WORK 
 

1. PROJECT DESCRIPTION 
 
This project involves demolition and disposal of a warehouse and associated metal canopy 
and offices located at 1732 Talleyrand Ave., Jacksonville, FL 32206. Following 
demolition/disposal, concrete ramps shall be constructed within the office footprint and 
between the existing canopy and warehouse concrete slab. In addition, the existing asphalt 
shall be milled and resurfaced. 

 
1.1. Warehouse 

 
The warehouse has an area of approximately 7,302 SF. The north and south walls are 
CMU, approximately 15 ft. high, with columns integrated into the wall. The east and west 
walls are CMU and range from approximately 15 ft. to 30 ft high. The warehouse has a 
total of four (4) roll-up doors on the east and west walls. A total of eight (8) large window 
openings, approximately 7 ft’ wide by 8 ft’ high, are within the CMU walls. The south 
CMU wall has small openings for the offices, warehouse bathroom, and storage rooms. 
The pitched/gable roof system consists of primary structural steel framing (beams, 
trusses, purlins, etc.) and secondary wood framing for wood roof decking with asphalt 
shingles. A fire protection system and several light fixtures are suspended from the roof. 
Electrical conduit and wiring are mounted/hanging from CMU walls and roof framing. 
Two (2) exhaust fans are mounted in the west wall windows. The floor is a concrete slab 
that shall not be damaged or removed. Concrete foundations shall be removed to below 
grade and replaced with a concrete slab. A 25 ft’ long sidewalk is located at the 
southeast corner of the warehouse/office exterior. 
 

 
1.2. Offices Connected to Warehouse 

 
The single-story office space connected to the warehouse has an area of approximately 
1,370 SF. The walls are CMU with an approximate height of 9 ft. and 14 ft for each half 
of the office space. The shorter section has a low slope asphalt shingle roof, while the 
taller section has a low slope metal roof. Conduit is mounted to the CMU along with a 
small concrete canopy at the southeast corner of the building. The office interior consists 
of a suspended/drop ceiling system with acoustic ceiling tiles and light fixtures, HVAC 
duct and equipment, fire sprinklers, wood-paneled walls with windows, and mainly 
carpeted floors with some tile. The eastern portion is a lobby with a built-in reception 
counter, bathroom, and wall-mounted fire alarm control panel. The western portion, 
accessed from the warehouse is a storage room. Concrete foundations shall be 
removed as needed for installation of the concrete ramps. A 6 ft’ wide asphalt/concrete 
strip runs along the south side of the building. 
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1.3. Metal Canopy
 
The metal canopy structure has an area of approximately 4,860 SF. The east side of the 
canopy (approximately 80 LF) connects to the warehouse CMU west wall and extends 
west approximately 60 LF. The north side of the canopy is supported by three (3) steel 
columns (and associated foundations) connected to a 15 ft. high CMU wall. The south 
side of the canopy is supported by three (3) steel columns (and associated foundations). 
The canopy framing consists of primary steel beams, transverse girders and corrugated 
metal roof decking fastened to steel purlins. A gutter system runs along the south side 
of the canopy and eventually drains at the west side of the property. A fire protection 
system is installed throughout the canopy area, consisting of steel sprinkler piping 
suspended from the roof. Additional exposed electrical conduit, wiring, and lights are 
surface mounted to the steel framing. A compressed air system which consists of two 
compressors, air dryer, and air tank is located at the southwest corner. The floor is a 
concrete slab that shall not be damaged or removed. Concrete foundations for the 
canopy shall remain. The north wall concrete foundation shall be removed to below 
grade and replaced with a concrete slab. 

2. SCOPE OF WORK 
 
2.1. Contractor shall provide labor, materials, equipment, incidentals, and supervision 

necessary to demolish and remove the structures described in Section 1 and perform 
additional work as outlined herein and shown in the construction drawings. 
 

2.2. JAXPORT will provide the Contractor with the demolition permit for this project. 
 

2.3. Utilities (water, fire protection, electric, storm, and sanitary)- Works shall include, but are 
not limited to, locating and ensuring all utilities are properly disconnected, 
demolition/removal and placing markers at utilities ends. Underground and above 
ground utilities to be demolished/removed shall include electrical cables, conduits, 
lighting fixtures and panels, fire protection piping and systems, pumps, water piping and 
fixtures, sanitary piping and fixtures. 

 
2.4. Prior to demolition, a professional surveyor shall conduct a boundary survey along the 

demolition area to mark the property line along adjacent properties 
 

2.5. The warehouse shall be demolished to the level of the concrete slab. Do not remove or 
damage the slab. Sawcut existing slab full depth along walls to be demolished to provide 
a straight, clean slab edge. Foundations shall be demolished 11 in. below the top of 
existing slab. A 5 in. thick slab shall be installed above approved, compacted backfill in 
place of demolished foundations.  
 

2.6. The offices shall be demolished and removed, including the approximate 6 ft’ wide 
asphalt/concrete apron along the south side of the structure. Foundations shall be 
removed to allow for installation of minimum 6 in. depth of approved, compacted backfill 
and 5 in. thick reinforced concrete ramp. 
 

2.7. The metal canopy structure shall be demolished to the level of the concrete slab. Do not 
remove or damage the slab. The wall foundation shall be demolished 11 in. below the 
top of existing slab. A 5 in. thick slab shall be installed above approved, compacted 
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backfill in place of the demolished foundation footprint. Canopy foundations shall remain 
and anchor bolts/exposed steel shall be cut 3 in. below the slab elevation and filled with 
4,000 psi concrete. 

 
2.8. A 5 in. thick reinforced concrete slab shall be constructed between the warehouse and 

canopy existing slabs. The ramp shall be 10 ft. wide after cutting each existing slab 5 ft. 
from the centerline of the warehouse wall. Foundations shall be cut down to allow for 
installation of minimum 6 in. depth of approved, compacted backfill and 5 in. thick 
reinforced concrete ramp. 

 
2.9. Constructed concrete slabs shall be constructed in a way to provide smooth transitions 

from existing pavement/slab to adjacent pavement/slab. Edges of new concrete ramps 
shall match existing slab elevation. Each ramp shall a consistent grade. 

 
2.10. Contractor shall ensure the property is secured at all times. Temporary fence shall be 

installed throughout the duration of the project until the permanent fence is installed 
along the perimeter. 

 
2.11. The existing asphalt lot shall be milled and resurfaced at a depth of 2 inches. Limerock 

(6 in.) and asphalt (2 in.) shall be installed in place of the footprint of the demolished 25 
ft. long sidewalk. 

 
2.12. When demolition is complete, absolutely nothing shall protrude above the finished 

concrete slab. 
 

3. GENERAL NOTES 
 

3.1. All work to be performed shall comply with all applicable codes, standards and 
regulations, including, but not limited to applicable sections of the following documents: 

 
 American Concrete Institute (ACI), ACI-360 

 Florida Building Code 

 ANSI A10.6, 6th Edition, 2016 - Safety & Health Program Requirements for 
Demolition Operations - American National Standard for Construction and 
Demolition Operations 
 

 FDOT Standard Spec, Section 110 CLEARING AND GRUBBING 

 Code of Federal Regulations (CFR) 

 Occupational Safety and Health Administration (OSHA) Standards  

 EPA (Environmental Protection Agency) - NESHAP 

 FDEP (Florida Department of Environmental Protection). 
 

3.2. Contractor shall include all means and methods necessary to safely and properly 
perform the work. 
 

3.3. Maintain all site exits in a condition that prevent tracking of dirt, debris, and waste 
material onto adjacent JAXPORT properties or any public right-of-way. 
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3.4. Contractor, its employees, and subcontractors shall become familiar with and obey all 
governing regulations. All personnel employed on the project shall keep within the limits 
of the work (and avenues of ingress and egress), and shall not enter other areas unless 
required to do so, and authorization is obtained for each entry. Contractor’s equipment 
shall be marked for identification. 

 
3.5. Storm Water Pollution Prevention Plan (SWPPP)- Contractor shall develop and 

implement a storm water pollution prevention plan to prevent demolition debris and 
disturbed soil from being deposited into nearby catch basins or transported by storm 
water beyond the project limits. 

 
3.6. Backfill and Fill- Backfill and/or fill areas with approved fill where foundations and slabs 

are to be demolished/removed. Place approved material in 8-in. maximum lifts and 
compact to 90% of the modified proctor maximum dry density. 
 

3.7. Pre-Work Submittals- Do not begin any mobilization or onsite work until all Pre-Work 
Submittals specified in Section 3 below have been submitted to and approved by 
JAXPORT and JAXPORT issues a Notice to Proceed with demolition. 
 

3.8. Coordination- All coordination shall be through JAXPORT’s Project Manager and the 
Talleyrand Marine Terminal (TMT) Operations Manager, Mr. Ron Alford. 
 

3.9. Precautions- Take necessary precautions to avoid damage to existing items to remain 
in place (if any), to be reused, or to remain the property of JAXPORT. Construct and 
maintain shoring, bracing, and supports as required. Ensure that structural elements are 
not overloaded. Increase structural supports or add new supports as may be required 
as a result of any cutting, removal, deconstruction, or demolition work performed under 
this contract. Contractor shall only perform demolition activities from JAXPORT property 
and will be responsible for any damage caused to surrounding properties. 
 

3.10. Protect Utilities- Protect electrical and mechanical services and utilities. Where removal 
of existing utilities and pavement is specified or indicated, provide approved barricades, 
temporary covering of exposed areas, and temporary services or connections for 
electrical and mechanical utilities. Floors, roofs, walls, columns, pilasters, and other 
structural components that are designed and constructed to stand without lateral support 
or shoring, and are determined to be in stable condition, must remain standing without 
additional bracing, shoring, or lateral support until demolished, unless directed otherwise 
by JAXPORT. Ensure that no elements determined to be unstable are left unsupported 
and place and secure bracing, shoring, or lateral supports as may be required as a result 
of any cutting, removal, deconstruction, or demolition work performed under this 
contract. The end of capped utilities shall be clearly marked for locating in the future. 
 

3.11. Burning- The use of burning at the project site for the disposal of refuse and debris is 
prohibited. Burning or torch cutting of structural elements may only be undertaken after 
approval by JAXPORT Talleyrand Operations. 
 

3.12. Dust Control- Prevent the spread of dust and debris and avoid the creation of a nuisance 
or hazard in the surrounding area and prevent damage to cargo, for example, new 
automobiles that are on property adjacent to the WWS parcel. Do not use water for dust 
suppression if it would result in creation of hazardous substance or objectionable 
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condition such as, but not limited to, flooding, or pollution. Contractor shall be 
responsible for any costs arising from a lack of proper dust control. 
 

3.13. Pedestrian Safety- Where pedestrian and driver safety are endangered in the area of 
removal work, use traffic barricades with flashing lights. Anchor barricades in a manner 
to prevent displacement by wind. 
 

3.14. Before, during, and after the demolition work continuously evaluate the condition of the 
structure being demolished and take immediate action to protect all personnel working 
in and around the project site. No area, section, or component of floors, roofs, walls, 
columns, or other structural elements will be allowed to be left standing without sufficient 
bracing, shoring, or lateral support to prevent collapse or failure while workers remove 
debris or perform other work in the immediate area. 
 

3.15. Existing Conditions- Before beginning any demolition, review and inspect the site and 
examine the contract documents to determine the extent of the work. Record existing 
condition of surrounding concrete apron and pavements. Submit record photographs in 
a pre-work site inspection report electronically to JAXPORT. Include sufficient 
descriptive information with the photographs. 
 

3.16. Existing Utilities- Locate and field verify all existing utility locations that could be affected 
by demolition activities. Do not begin demolition work until all utility disconnections have 
been made. Do not interrupt existing utilities serving occupied or used facilities, except 
when authorized in writing by JAXPORT. Do not interrupt existing utilities serving 
facilities occupied and used by JAXPORT or a JAXPORT tenant except when approved 
in writing and then only after temporary utility services have been approved and 
provided. 
 

3.17. Title to Materials- All materials and equipment removed shall become the property of the 
Contractor and shall be removed from JAXPORT property. JAXPORT will not be 
responsible for the condition or loss of, or damage to, such property after contract award. 
Showing for sale or selling materials and equipment on site is prohibited. 
 

3.18. Disposal of Demolition Debris- Dispose of debris, rubbish, scrap, and other non-
salvageable materials resulting from demolition operations in accordance with all 
applicable federal, state and local statutes and regulations. 
 

3.19. Damage or Loss- Damage or loss, whether by reasons of fire, theft, or other casualty, 
or happening to the various items required to be demolished or salvaged, shall be at the 
risk of Contractor from and after the date of the Contract, and no such damage or loss 
shall relieve Contractor from any obligation under the contract to complete all demolition 
and salvage work as herein specified. 
 

3.20. Existing areas not to be removed or disturbed shall not be damaged in any way, except 
as specifically stated in the Contract Documents.  If any disturbance or damage occurs 
to the existing property or facilities that are to remain or that are to be salvaged, then 
Contractor shall promptly repair the damage and restore or replace the damaged items 
to original conditions at no additional cost to JAXPORT. 
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4. PRE-WORK SUBMITTALS
 
JAXPORT shall have fourteen (14) calendar days to review and either approve or reject Pre-
Work Submittals. 
 
Submit the following prior to any mobilization or onsite work: 
 
4.1. Demolition Plan.  Prepare and submit a Demolition Plan discussing proposed demolition 

and removal procedures. At a minimum the Plan shall address the following: 
 

4.1.1. procedures for careful removal and disposition of materials specified to be 
salvaged (if any). 
 

4.1.2. a detailed description of methods and equipment to be used for each operation 
and the sequence of operations, 
 

4.1.3. procedures for safe conduct of the work in accordance with Contractor’s 
corporate safety plan, 
 

4.1.4. details of stockpile areas, storage areas, and temporary barricades as may be 
necessary, 

 
4.1.5. details and description of any temporary structures (if needed) and all equipment 

to be used for the demolition and removal work for the disposal of waste and 
debris,  

 
4.1.6. details and description of all methods to be used to locate, identify, mark, plug, 

cap, etc. utilities, and 
 

4.1.7. dust control procedures. 
 

Review and approval of the Demolition Plan shall not relieve Contractor of its 
responsibilities or obligations for the demolition work, as specified in the contract 
documents, for compliance with all applicable laws, statutes, regulations, ordinances or 
standards. 

 
4.2. Pre-work Site Inspection Report.  Provide, not earlier than one (1) week before the actual 

start of demolition, the Pre-work Site Inspection Report as specified in Section 3.15.   
 

4.3. Schedule.  Submit a schedule indicating proposed methods and sequence of operations 
for the demolition and debris removal. 
 

4.4. Backfill, Asphalt, Limerock, and Concrete.  Submit materials to be used as backfill, 
asphalt, limerock, concrete, and grout. All materials shall comply with applicable FDOT 
standards and specifications. 

 
4.5. SWPPP.  Submit a SWPPP (Storm Water Pollution Prevention Plan) identifying the best 

management practices that Contractor will implement to prevent contamination of storm 
water collection structures in the vicinity of the demolition work. 
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5. SPECIFICATIONS 

5.1. All work and materials included in this project shall comply with all applicable codes, 
standards and regulations, including, but not limited to applicable sections of the 
documents listed in Section 3.1 and as specified below and shown on the construction 
drawings. 
 

5.2. Concrete 

5.2.1. 4,000 psi minimum strength. 

5.2.2. #3 rebar @ 24 o.c. for reinforced slabs 

5.2.3. Expansion joints at all locations where new concrete meets existing concrete.             

5.2.4. Saw cut joints spaced every 12 ft. 

5.2.5. Broom finish 

5.3. Asphalt 

5.3.1. S-12.5 Type 

5.4. Fence- Fencing should be 8 feet high, 9-gauge galvanized steel, of 2-inch-wide chain link 

construction topped with an additional 12-18 inches of barbed wire outrigger consisting 

of 3 strands of 9 gauge galvanized barbed wire at a 45-degree outward angle above the 

fence. Steel pipe framing shall follow ASTM F 1083 - Schedule 40. 2 7/8” OD posts 

spaced every 10 ft. max with a 36” deep and 10” diameter minimum concrete base. Steel 

tension wire shall be 7 gauge. Steel wire ties shall be 9 gauge. 

6. WORK HOURS 
 

Unless otherwise directed or approved by JAXPORT, work hours are 7 a.m. to 7 p.m. 
 
7. CONTRACT TIME 
 

Contractor shall complete all demolition and restoration work not later than 30 calendar days 
after JAXPORT issues a Notice to Proceed (NTP) with demolition. This NTP will not be issued 
until Contractor has provided a valid demolition permit to JAXPORT. 
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